CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAO PIEN TU' TREN DIA BAN TiNH SOC TRANG
(Ban hanh kém theo Quyét dinh s ..../2024/0P-UBND ngay.... thang.... ndm 2024
cia Uy ban nhan dan tinh Séc Tring)

PHAN I
HUONG DAN CHUNG

I. GIAI THICH TU NGU'
Trong dinh muc ndy céc tir nglt dudi ddy duoc hiéu nhu sau:

1. “Séan pham bao chi” trong linh vuc bdo in, bao dién tir l1a an pham hoac
phu truong cia bao in; nd1 dung hoan chinh cua bao di¢n tur; ban tin thong tan;
chuyén trang cua bao dién tu.

2. “Bao in” 12 loai hinh béo chi str dung chir viét, tranh, anh, thyc hién bang
phuong tién in d€ phat hanh dén ban doc (gom: Bao in, tap chi in).

3. “Béo dién tir” 1a loai hinh bao chi stir dung chir viét, hinh anh, &m thanh,
dugc truyén dan trén moi truong mang Internet (gom: Bao dién tir, tap chi dién
tw).

4. “Tin” 1a thé loai bao chi ngan gon, ¢o dong nhat, phan anh nhanh chong,
kip thoi nhiing sy kién moi xay ra, dang xay ra, sap xay ra trong doi song xa hoi
(Tin chil yéu cung cap thong tin ngan gon vé su kién gi xay ra, ¢ dau, khi nao, d01
tuong lién quan va nguyén nhan cua sy kién). Tin bao gdm céc thé loai: Tin vén,
tin ngan, tin sau.

5. “Tin van” 14 tin rat ngan phan anh c6 dong nhiing thong diép bao chi can
truyén tai, nhat l1a su kién c6 tinh thoi su.

6. “Tin ngan” 1a tin c6 cac thanh phan, két cau chu yéu, phan anh nhiing
thong diép dac trung vé ndi dung, hinh thuc cua su kién.

7. “Tin sau” 1a tin ¢ chiéu sau, phan anh trinh d¢ nhan thuc sau vé su kién,
kham phé céc khia canh khac nhau; phan tich, danh gia tinh chat, dac di€ém, nhan
dinh va xu thé van dong, y nghia, hau qua cta su kién doi voi xa hdi (ve ban chat,
tin tong hop cling 1a mdt hinh thirc cta tin sau).

8. “Tin anh” 1a thong tin phan anh qua anh, ding doc lap, khong phu thudc
vao tin, bai.

9. “Anh minh hoa” 1a dang anh di kém tin, bai véi tu cach 13 yéu té cau thanh
ndi dung cua tin, bai dé minh hoa, tao dd tin cay va tinh thuyét phuc cho théng
tin.
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10. “Bai bao” 1a nhitng tac pham béo chi phan anh chuyén sau vé chu dé (hay
van d&) nao do trong doi sdng xd hoi. Cac thanh phan ctia mot bai bao co ban
gdm: phan tiéu dé (title), phan thong tin cdt 15i (chapeau), phan dan nhép (intro),
phan than bai (body), phan tu liéu mé rong (box), phan két (két dong hoic két
mo).

11. “Bai phan anh” 1a bai bado phan anh hién thuc qua nhiing su kién, su viéc,
quang canh, hién trang, tinh hudng, suy nghi, cam xdc...

12. “Bai ghi nhanh” 14 bai phac thao phan anh nhanh vé su kién dang dién
ra.

13. “Bai phong sy’ 1 bai bao c6 ndi dung viét/néi vé con nguoi va su viéc.
Phong su bdo chi chi dirng lai ¢ chirc nang thong tin su kién, “tudng thuat su viéc
chan thyuc, khong van hoa, khong hu cau” dudi bat cir hinh thuc nao.

14. “Bai diéu tra” 1 bai bao c6 ndi dung gdm: Tiép can hién thuc hodc thu
tich dé tim hi€u, phat hién, phan tich, ching minh, két luan va giai phap giai quyét
van dé.

15. “Bai ky bao chi” 14 hinh thirc ghi chép vé sy that trong doi séng. Pic
trung cta bai ky 1a: Trung thanh véi su that mot cach tdi da, tac gia xuat hién truc
tiép trong tac phém véi nhiém vu tran thuat vé nguoi that, viée that, cling 1a nhan
chtng tham dinh hién thyc, c6 két cdu co gidn, linh hoat, but phap giau chat van
hoc trong viéc phan anh va thim dinh hién thuc, ngén ngit thong tin thoi su gidu
hinh anh va c6 kha ning biéu cam cao.

16. “Bai phong van” 1a mot dang bai viét theo dang phong vién hoi va nguoi
dugc phdéng van tra 101.

17. “Chinh luan bao chi” 1a mot nhém bao gém cac thé loai c6 nhiém vu
danh gia, phan tich, giai thich, ban luan vé nhirng su that cua doi séng chinh tr1 -
xa hoi.

18. “Bai bao khoa hoc” 1a mdt bai bado c6 ndi dung khoa hoc va dugc trinh
bay theo thong 1¢ ctia bai bao khoa hoc, dugce cong bd trén bao chi hay mot tap
san/tap chi khoa hoc duoc quéc té thira nhan chinh thire, da qua hé théng binh
duyét cua tap san/tap chi khoa hoc.

19. “Sang tac van hoc” la két qua ctia hoat dong sang tac cua ca nhan hoic
két qua ctia nd luc sang tac tap thé tao ra tic pham vin hoc. Sang tac vin hoc trén
béo chi 14 tic pham vin hoc dugc cong b trén bao chi.

20. “Anh bao chi” 1a mot hinh thtic théng tin ctia bao chi, phan anh doi séng
xa ho1 béng anh don hodac nhoém anh mét cach chan thuc, sinh dong, c6 chu thich
kém theo, nham dem lai cho ddc gid mot lugng thong tin qua hinh anh.

21. “Tranh bdo chi” 1a mot hinh thire thong tin cia bdo chi, phan anh doi
séng xa hoi béng tranh don hodc nhém tranh mét cach chan thyc, sinh dong, co
chu thich kém theo, nham dem lai cho doc gia mot luong thong tin thAm my.
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22. “Tranh minh hoa” Ia mdgt loai hinh mo ta (nhu vé chi, vé mau, c6 thé co
ho tro ctia nhiép anh hodc cac dang hinh dnh khac) dugc tao ra dé€ giai thich, lam
r0 hon hodc bd sung thém cac thong tin chang han nhu mdt cau chuyén, bai tho
hodc bai bao.

23. “Tranh biém hoa” 12 mot loai hinh tac pham béo chi, c6 thé vé& theo phong

cach ta thuc hoidc cudng diéu nham muc dich bay to thai d6 cham biém vé mot
hién tuong, sy vat nao do.

24. “Bién tap” 1a viéc ra soat, hoan thién ndi dung, hinh thirc ban thao dé
Xuat ban.

25. “Xuat ban” 1a viéc to chtrc, khai thac ban thao, bién tap thanh ban mau
(ban hoan chinh) dé€ in va phat hanh (d61 véi bdo in); hodc viéc dang tai ban hoan
chinh 1én mang Internet (d61 v&i bao dién tu).

26. “Phat hanh” 13 viéc dua san pham bao in dén nguoi st dung théng qua
mot hodac nhiéu hinh thirc (mua, ban, phan phat, tdng, cho, cho thué, cho muon,
xuat khau, nhap khau, héi cho, trién 1am).

27. “Ché bén’: 1a qua trinh tao ra ban bong, ban phim, ban can, khuén in dé
in hodc ban mau dé photocopy.
28 “Maket” Ia ban thiét ké mAu, ban v& mau trude khi thuc hién qua trinh in
an.

29. “Layout” 1a su bd tri, sip xép trinh bay ndi dung va hinh thirc trén trang
bao.

30. “Binh trang” 1a viéc sip xép cac mau thiét ké cho phu hop voi kho gidy
in va cach in offset.

31. “In film” la in ban maket tir ban bong ra to film.

32. “In can” 1a in ban maket tir ban bong ra to gidy can.

33. “Ghi kém” 1a in ban maket da binh trang ra ban kém.

II. QUY TRINH HOAT PONG BAO IN, BAO PIEN TU

Dinh mtre kinh té:: - k¥ thuat nay dugc xay dung theo quy trinh hoat dong bao
in, bdo di¢n tir pho bién (trinh bay tai Phu luc ctia dinh mirc).

III. NOI DUNG VA KET CAU PINH MUC

1. N¢i dung dinh mirc

Dinh muc kinh té: - k¥ thuét nay quy dinh muc ti da cac hao phi truc tiép
trong hoat dong sén‘xuﬁt san pham bdo in, bao dién tr theo quy trinh néu tai Phy
luc kém theo, bao gom:

a) Hao phi vé nhan cong: La thoi gian lao dong can thiét ctia cac cip bac
lao dong binh quan tryc tiép tham gia cong viéc nhat dinh phu hgp véi quy trinh
hgat dong béq in, bao dién tir. Muc hao phi lao dong trong dinh muc dugc tinh
bang cong, moi cong twong g voi 8 gio lam vigce;
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b) Hao phi vé vat lieu: La sd lugng céc loai vat liéu cu thé va can thiét st
dung truc ti€p cho cong viéc nhat dinh trong hoat dong bao in, bao dién ti;

¢) Hao phi vé& may moc, thiét bi: La thoi gian st dung cac loai may moc,
thiét bi vao cong viéc nhat dinh phu hop véi quy trinh hoat ddng san xuat bao in,
bao dién ttr. Mtrc hao phi may moc, thiét bi trong dinh mirc dugc tinh bang ca st
dung may, moi ca twong tng véi 8 gio.

2. Két cAu dinh mic

a) Két cAu bo dinh mirc bao gom:

- Phan I: Huéng din chung.

- Phan II: Pinh mirc hoat dong bao in, béo dién tu.

- Phu luc: Quy trinh thuc hién cac cong viéc nhét dinh hoat dong bao in,
bao dién tir lam co s& xac dinh dinh murc.

b) Mbi dinh mirc hoat dong bao in, bao di¢n tr dugc trinh bay bao gém:
Ma hi€u, tén dinh mirc, thanh phan cong viéc, don vi tinh khoi luong cong viée
dinh mtrc, bang dinh muc, ghi cht. Trong do:

- Thanh phan cong viéc: La ndi dung cac phan viéc chinh dé thuc hién cong
vi¢éc nhat dinh trong hoat dong bdo in, bao dién tur.

- Bang dinh mrc, gém: Bang dinh muc vat liéu, bang dinh mirc nhan cong
va bang dinh mirc stir dung may (thiét bi). Trong do:

+ Bang dinh murc vat liéu, gém cac cot liét ké danh muc: Tén va quy cach
vat liéu, don vi tinh mtrc hao phi va muirc hao phi vat li¢u.

+ Bang dinh mitc nhan coéng, gdm céc cot liét ké danh muyc: Chirc danh va
cap bac lao dong, don vi tinh murc hao phi va mirc hao phi nhan cong.

+ Bang dinh mtrc st dung may, gém cac cot liét ké danh muc: Tén loai
may, don vi tinh mirc hao phi va mirc hao phi sir dung may.

- O Chuong 1, Phan 2 cic bang dinh mrc dugce trinh bay phu hop véi dic
thu ctia cong tac xay dung tdc pham bdo chi trong cac truong hop: khong khai
thac lai tu liéu, c6 khai thac lai tu liéu co san véi cac mire dd khac nhau. Cac
truong hop nay dugc danh so6 thir tu tai cuoi bang dinh mire.

Vi du: Dinh mirc cong tic xay dung ban thao va bién tap ban thao ddi véi
thé loai tin van (Ma s6 12 01.01.01.01) dugc thé hién nhu sau:

+ Truong hop tin khong sir dung tu liéu khai thac lai: cudi bang dinh muc,
& muc cOt hao phi danh s6 1.

+ Truong hop tin sir dung tu liéu khai thac lai tir ngudn tin, bai trong nudc
trén 50% dén 70%, cuoi bang dinh mirc, & cdt mirc hao phi, dugc danh so 4.

+ Truong hop tin sir dung tu liéu khai thac lai tir ngudn tin, bai nudc ngoai
trén 50% dén 70%, cuoi bang dinh mirc, & cdt mirc hao phi, dugc danh so 8.
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- Ghi chi: La n6i dung hudng dan ap dung dinh murc trong cac truong hop
diéu kié;n k¥ thuat khac nhau (néu c6) dé thuc hién mot don vi khoi lugng cong
viéc nhat dinh.

IV. AP DUNG PINH MUC

1. Binh murc kinh té - ky thuat hoat dong bao in, bao dién tir 1a can cur cho
viéc xay dung phuong an gia, du toan san xuét tac pham, san pham béo in, bao
dién tr st dung ngan sach nha nudc. Muc d st dung ngan sach nha nudc cho
viéc thuc hién tac phrflm, san phém bao in, bao dién tir d6i véi tung san phém, dich
vu do co quan nha nudc c6 thim quyén xem xét, phé duyét theo quy dinh hién
hanh.

a) Xac dinh cac churc danh lao dong:

- Cac chitc danh lao dong trong thanh phan hao phi nhan cong cua bang
dinh murc 4p dung theo Thong tu lién tich s6 13/2022/TT-BTTTT ngay 10 thang
10 nam 2022 ctia B6 Thong tin va Truyén thong Quy dinh ma so, tiéu chuan chirc
danh nghé nghiép va xép luong d6i vai vién chic bién tap vién, phong vién, bién
dich vién va dao dién truyén hinh thuéc chuyén nganh théng tin va truyén théng

- Truong hgp cac chuc danh lao dong trong thanh phén hao phi nhan cong
khong c6 trong Thong tu lién tich sé 13/2022/TT-BTTTT ngay 10 thang 10 nam
2022 thi ap dung theo Nghi quyét s6 27-NQ/TW ngay 21/5/2018 cua Ban Chép
hanh Trung wong Pang vé cai cach chinh sach tién lwong dbi véi can bo cong
chure, vién chuec, luc lugng vii trang va nguoi lao dong trong doanh nghiép.

- Truong hop cap béac cua chuc danh lao dong dang lam viéc tai co quan
bao chi khong nhu cap bac quy dinh trong bang dinh mirc thi co quan ¢ tham
quyén xem xét, quyét dinh: Ap dung cip bac lao dong di quy dinh trong dinh mirc
hodc quy dinh cép bac lao dong dang lam viéc va muc hao phi theo thyc té. Trong
cac truong hop nay phai dam bao chi phi vé nhan cong khong vuot qué chi phi
nhan cong tinh tir dinh mirc nay.

b) Khi lap phuong &n gia, du toan cho hoat dong bao in, bdo dién tir str dung
ngan sach nha nudc theo quy dinh hién hanh, thuc hién nhu sau:

- Céc co quan str dung ngan sach nha nudc dp dung dinh mic kinh té - k§
thuat hoat dong bao in, bao dién tir duoc cap c6 thAm quyén quyét dinh dé xéac
dinh cac khoan chi phi tryc tiép (chi phi nhan cong, chi phi vat tu va chi phi sir
dung may moc thiét bj) trong don gia dich vu do nha nuéc dat hang; dy toan kinh
phi.

- Trudng hop co quan béao chi ty t chic xdy dung ban thao tic pham bao
chi (khong sir dung tac pham ctia nguoi khong hudng lwong tai co quan bao chi)
thi khong tinh chi phi nhuan but trong don gia. Truong hgp co quan bao chi st
dung tac pham cua nguoi khong huong luong tai co quan bao chi thi khong tinh
chi phi cong doan xay dung ban thao, chi tinh mdt s6 chi phi theo thuc té co quan
bao chi thuc hién, nhu: cong tac bién tap, thiét ké ché ban, dang tai (d6i vai bao
dién tir) va chi phi nhuan but theo ché do quy dinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-lien-tich-11-2016-ttlt-btttt-bnv-ma-so-tieu-chuan-chuc-danh-vien-chuc-bien-tap-vien-phong-vien-309117.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-lien-tich-11-2016-ttlt-btttt-bnv-ma-so-tieu-chuan-chuc-danh-vien-chuc-bien-tap-vien-phong-vien-309117.aspx
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Pon gia can thé hién rd cic khoan muc chi phi cAu thanh trong cac truong
hop néu trén dé€ thuan tién ap dung cu thé trong quan 1y thuc hién.

- Pi véi cac chi phi khac trong hoat dong san xuét bdo in, bao dién ti, nhu:
Chi cong tac phi chi nghiép vu chuyén mon (mua ban quyén, tu liéu; chi khach
moi, chuyén gia, va cac chi phi nghiép vu chuyén mén khac), chi in bao, chi phat
hanh bao (d6i vai bao in); chi phi sir dung ha ting cong nghé thong tin (d6i véi
bao di¢n tr); chi phi quan 1y: Co quan bao chi can ctr cac quy dinh hién hanh va
thuc té hoat dong cua co quan dé dé xuat cac khoan chi phi nay trong phuwong an
gia dé co quan c6 thim quyén thim dinh, phé duyét theo quy dinh.

Nhitng chi phi lién quan dén nhiéu hoat dong cta co quan bao chi, san pham
bao chi thi phai phan bd cho cac hoat dong, cac san pham bao chi theo tiéu chi
phu hop khi xay dung phuong 4n gid san xuat bao in, bdo di¢n tir.

- Ddi v6i cac san pham bao chi dic thu chua duge quy dinh trong dinh muc
kinh té - k¥ thuat nay (nhu: bao dién tir kém ndi dung video, audio, san pham
LongForm, Mega Stories, Emagazine, Infographic...), khi xay dung don gia co
quan bao chi can cr cac quy dinh hién hanh va thuc té ctia don vi dé dé xuat co
quan c6 tham quyén xem xét, phé duyét theo quy dinh.

- P6i v6i co quan béo chi to chirc theo md hinh toa soan hdi tu (b4o in, bao
dién tir, bdo noéi, bao hinh): Néu ndi dung cta tac phadm béo chi duoc st dung cho
nhiéu hinh thtrc bao chi thi chi 4p dung mot 1an dinh mirc cho cong tac xay dung
ban thao; cac hinh thirc khac con lai chi dugc tinh dbi v6i phan cong viée thuc té
thuc hién.

2. Trach nhi€ém cua co quan bao chi trong viéc ap dung dinh mirc

a) Chil dong diéu hanh hoat dong san xuét cac tac pham bao chi sir dung
ngan sadch nha nudc do co quan thuc hi¢n trong pham vi dinh mtc kinh té - k¥
thuat nay;

b) Chiu trach nhiém xac dinh thé loai tic pham bao chi di thyc hién va ap
dung dinh murc kinh t€ - k¥ thuat, ddm bao dung thé loai, mtrc dd ké thtra tu liéu
khai théc lai trong tdc pham béo chi theo quy dinh.
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PHAN II
PINH MUC KINH TE - KY THUAT HOAT PONG BAO IN, BAO PIEN
TU

i ) i _ CHUONGI ) . )
CONG TAC XAY DUNG BAN THAO VA BIEN TAP BAN THAO TAC
PHAM BAO CHI

A.CONG TAC XAY DUNG BAN THAO VA BIEN TAP BAN
THAO TAC PHAM BAO CHI CUA TOA SOAN BAO

I. PIEU KIEN AP DUNG:

1. Binh mirc tinh cho truong hop xay dung ban thao va bién tap ban thao la
tin, bai, chu thich tranh, chu thich anh bang tiéng Viét Nam cho bao in, bao dién
ttr (bao gom ban tin thong tan).

2. Trqbng hop xay dung ban thdo va bién tap tin, bai, chu thich tranh, chu
thich anh bang tiéng Viét Nam cho tap chi khoa hoc thi dinh muc hao phi nhan
cong va st dung may tinh nhan véi hé s6 k= 1,2.

3. Truong hop xay dung ban thao va bién tap tin, bai, chua thich tranh, chd
thich anh dich tir tiéng Viét thanh ti€ng nudc ngoai thude nhém ngdn ngir chinh
thure cua Lién Hop Quodc hoac tiéng dan toc (gom ca cong hi¢u dinh ban dich) thi
dinh mutrc hao phi nhan cong va stir dung may tinh nhan véi hé s6 k = 1,5.

4. Truong hop xay dung ban thao va bién tap tin, bai, chu thich tranh, chu
thich anh dich tur tiéng Vi¢t thanh tiéng nudc ngoai khong thuoc nhém ngdn ngir
chinh thure cuia Lién Hop Qudc (gom ca cong hiéu dinh ban dich) thi dinh mirc
hao phi nhan c6ng va sir dung may tinh nhan véi hé s6 k= 1,6.

5. Truong hop xay dung ban thao va bién tap tin, bai duoc viét truc tiép
bang tiéng nudc ngoai, khong thyuc hién qua budc chuyén ngir thi dinh mire hao
phi nhan cong va sit dung may tinh nhan véi hé s6 k= 1,2.

6. Truong hop xay dung ban thao va bién tap tin tong hop, chum tin, tin dy
bdo, tin cong bao thi dinh muc tinh nhu dinh muc tin c6 st dung tu li¢u khai thac
lai.

II. PINH MUC

1. Pinh mitc cong tac xay dung ban thio va bién tip ban thao déi véi
thé loai tin, bai phan anh

1.1. Thanh phan céng viéc

a) Xay dung ké hoach dé tai gom: Khao sat, thu thap dit liéu; nghién ciru
xay dung ¥ tudng, 1ap dé cuong sang tac, hoan thién ké hoach dé tai;

b) Chuén b;qchat ligu: Tim, thu thap chat liéu; kha}l thac, xq ly chét liéu; lya
choq hinh thire thé hi,én; dich va hi€u dinh chat li€u viét bang tiéng dan tdc khac
ra tieng Viét Nam (néu c0);
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C) Thé hién tac phém: Viét van ban tin, bai; dua anh, tranh vao tin, bai; doc
lai ban thao tin, bai; chinh stra ban thao tin, bai;
d) Bién tap ban thao tin, bai: Poc va xem dé danh gia, phan tich, nhan xét,

ghi chta bén 18 ban thao tin, bai hoan thanh; kiém tra thong tin trong ban thao; 1am
thu tuc xr 1y ban thao tin, bai; chinh stra ban thao tin, bai va hoan thién ban thao.

1.2. Bang dinh mirc:

1.2.1. Pinh mirc cong tic xiy dung ban thio va bién tip ban thio dbi
véi the loai tin van:

Pon vi tinh: 01 tin vin

. Tin khong st
Ma Thanh phan hao phi DPon vi | dung tu li¢u
khai thac lai
01.01.01.01 [Nhan cong
Phong vién hang I bac 3/6 Cong 0,08
Phong vién hang I bac 5/8 Cong 0,14
Phong vién hang III bac 5/9 Cong 0,75
Bién tap vién hang I bac 3/6 Cong 0,03
Bién tap vién hang II bac 5/8 Cong 0,05
Bién tap vién hang III bac 5/9 Cong 0,15
May sir dung
May tinh chuyén dung Ca 0,942
May in laser A4 Ca 0,0003
Vat liéu swr dung
Giay A4 To 4
Muc in laser A4 Héop 0,002
Vat liéu phu % 10
1

Pon vi tinh: 01 tin vin



Mirc d sir dung tw li€u khai
thac lai tir nguon tin, bai
trong nudc
Ma Thanh phan hao phi D‘(I);I Tren | Trén
bén | 30% | 50% | Trén
30% | den | dén | 70%
50% | 70%
01.01.01.01|Nhan cong
Phong vién hang I bac 3/6 Cong| 0,07 | 0,07 | 0,06 | 0,05
Phong vién hang II bac 5/8 Cong| 0,12 | 0,11 | 0,10 | 0,09
Phong vién hang III bac 5/9 Cong| 0,64 | 0,60 | 0,56 | 0,49
Bién tap vién hang I bac 3/6  |Cbng| 0,03 | 0,03 | 0,03 | 0,03
Bién tap vién hang Il bac 5/8 |Cong| 0,05 | 0,05 | 0,05 | 0,05
Bién tap vién hang III bac 5/9 |Céng| 0,15 | 0,15 | 0,15 | 0,15
May sw dung
May tinh chuyén dung Ca|[ 080 ]| 0,76 | 0,71 | 0,61
May in laser A4 Ca (0,0003|0,0003 |0,0003|0,0003
Vit liéu swr dung
Gidy A4 TS | 4 4 4 4
Muc in laser A4 Hop | 0,002 | 0,002 | 0,002 | 0,002
Vat liéu phu % | 10 10 10 10
2 3 4 5

Pon vi tinh: 01 tin vin
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Mirc do sir dung tw li€u khai
thac tir nguon tin, bai nwée
ngoai

Pon

vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Thanh phén hao phi

01.01.01.01 |[Nhén cong

Phong vién hang I bac 3/6 |Cong| 0,08 | 0,07 | 0,07 | 0,06

Phong vién hang 11 bac 5/8 |Coéng| 0,13 | 0,12 | 0,11 0,1

Phong vién hang III bac 5/9 |Cong| 0,68 | 0,64 0,6 0,53

Bién tap vién hang I bac 3/6 |Cong| 0,03 | 0,03 | 0,03 | 0,03

Bién tap vién hang II bac 5/8|Cong| 0,05 | 0,05 | 0,05 | 0,05

Bién tap vién hang I11 bac 5/9|Céng| 0,15 | 0,15 | 0,15 | 0,15

May sir dung
May tinh chuyén dung Ca | 0,85 | 0,80 | 0,76 | 0,66
May in laser A4 Ca |0,0003|0,0003|0,0003|0,0003

Vat liéu swr dung

Giay A4 To | 4 4 4 4
Muc in laser A4 Hop | 0,002 | 0,002 | 0,002 | 0,002
Vit liéu phu % | 10 | 10 10 10

6 7 8 9

1.2.2. Pinh mitc cong tac xay dung ban thio va bién tip ban thio doi véi thé
loai tin ngan:

Pon vi tinh: 01 tin ngdn
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. Tin khong st
Ma Thanh phan hao phi Don vi | dung tu li¢u
khai thac lai
01.01.01.02 |Nhan cong
Phong vién hang I bac 3/6 Cong 0,11
Phong vién hang 11 bac 5/8 Cong 0,18
Phong vién hang 111 bac 5/9 Cong 0,99
Bién tap vién hang I bac 3/6 Cong 0,05
Bién tap vién hang II bac 5/8 Cong 0,09
Bién tap vién hang III bac 5/9 Cong 0,24
May sir dung
May tinh chuyén dung Ca 1,332
May in laser A4 Ca 0,0007
Vit liéu swr dung
Gidy A4 To 8
Muc in laser A4 Hop 0,003
Vat liéu phu % 10
1
Pon vi tinh: 01 tin ngdn
Mirc do sir dung tu liéu
khai thac tir nguon tin, bai
trong nudc
x . A , Don
Ma Thanh phan hao phi vi | Tren | Tren
bén | 30% | 50% |Trén
30% | dén | dén | 70%
50% | 70%
01.01.01.02 |Nhén cong
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Mirc d§ sir dung tw li€u
khai thac tir nguon tin, bai
trong nudc
Ma Thanh phin hao phi D‘(I);I Tren | Tren
bén | 30% | 50% |Trén
30% | dén | dén | 70%
50% | 70%
Phong vién hang I bac 3/6 |(Coéng| 0,09 | 0,09 | 0,08 | 0,07
Phong vién hang 11 bac 5/8 |Cong| 0,15 | 0,15 | 0,14 | 0,12
Phong vién hang 111 bac 5/9|Cong| 0,84 | 0,79 | 0,74 | 0,64
Bién tap vién hang I bac 3/6/Cong| 0,05 | 0,05 | 0,05 | 0,05
Bién tap vién hang Il bac 5/8/ Cong| 0,09 | 0,09 | 0,09 | 0,09
I;’/igén tap vién hang II1 baq 4001 024 | 024 | 0,24 | 0,24
May s dung
May tinh chuyén dung Ca | 1,13 | 1,07 | 1,00 | 0,87
May in laser A4 Ca (0,0007|0,0007{0,0007|0,0007
Vit liéu sir dung
Gidy A4 To | 8 8 8 8
Muc in laser A4 Hop | 0,003 | 0,003 | 0,003 {0,003
Vat liéu phu % 10 10 10 10
2 3 4 5

Pon vi tinh: 01 tin ngdn
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Mirc do sir dung tw liéu khai
thac tir nguon tin, bai nudc
ngoai

Pon

vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén |70%
50% | 70%

Ma Thanh phén hao phi

01.01.01.02 [Nhan cong

Phong vién hang I bac 3/6 {Coéng| 0,10 | 0,09 | 0,09 | 0,08

Phong vién hang 11 bac 5/8|Cong| 0,16 | 0,15 | 0,15 | 0,13

Phong vién hang 111 bac 5/9{Céng| 0,89 0,84 | 0,79 | 0,69

Bién tap vién hang I bac 3/6{Cbéng| 0,05 | 0,05 | 0,05 | 0,05

Bién tap vién hang II bac

5/8 Cong| 0,09 | 0,09 | 0,09 | 0,09

Bién tap vién hang III bac

5/9 Cong| 0,24 | 0,24 | 0,24 | 0,24

May sw dung

May tinh chuyén dung Ca 1,20 1,13 | 1,07 | 0,93

May in laser A4 Ca | 0,0007 {0,0007|0,0007{0,0007

Vit liéu swr dung

Gidy A4 To 8 8 8 8

Muc in laser A4 Héop | 0,003 | 0,003 | 0,003 |0,003

Vat liéu phu % 10 10 10 10
6 7 8 9

1.2.3. Pinh mirc cong tic xAy dwng ban thao va bién tip ban thio ddi véi thé
loai tin sau:

Don vi tinh: 01 tin sau
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. Tin khong st
Ma Thanh phan hao phi Pon vi | dung tu liéu
khai thac lai
01.01.01.03 [Nhan cong
Phong vién hang I bac 3/6 Cong 0,16
Phong vién hang 11 bac 5/8 Cong 0,25
Phong vién hang 111 bac 5/9 Cong 1,58
Bién tap vién hang I bac 3/6 Cong 0,13
Bién tap vién hang II bac 5/8 Cong 0,19
Bién tap vién hang III bac 5/9 Cong 0,45
May s dung
May tinh chuyén dung Ca 2,200
May in laser A4 Ca 0,0013
Vit liéu swr dung
Gidy A4 TS 16
Muc in laser A4 Hop 0,006
Vat liéu phu % 10
1
Don vi tinh: 01 tin sau
Mirc do sir dung tw liéu khai
thac tir nguon tin, bai trong
nwoc
~ N A , Pon
Ma Thanh phan hao phi . ’ Tren | Tren
bén | 30% | 50% | Trén
30% | den | den | 70%
50% | 70%
01.01.01.03 [Nh&n cong
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Murc do sir dung tw liéu khai
thac tir nguon tin, bai trong

nuwoc
Ma Thanh phan hao phi D‘(I)i’n Tren | Tren
bén | 30% | 50% | Trén
30% | den | deén | 70%
50% | 70%
Phong vién hang [ bac 3/6  |Céng| 0,13 | 0,13 | 0,12 | 0,10
Phong vién hang II bac 5/8 |Cong| 0,21 | 0,20 | 0,19 | 0,16
Phong vién hang III bac 5/9 |Cong| 1,35 | 1,27 | 1,19 | 1,03
Bién tap vién hang I bac 3/6 |Cong| 0,13 | 0,13 | 0,13 | 0,13
Bién tap vién hang II bac 5/8 |Cong| 0,19 | 0,19 | 0,19 | 0,19
Bién tap vién hang III bac 5/9|Cong| 0,45 | 0,45 | 0,45 | 0,45
May sir dung
May tinh chuyén dung Ca | 1,87 | 1,76 | 1,65 | 1,43
May in laser A4 Ca |0,0013/0,0013|0,0013(0,0013
Vit liéu swr dung
Gidy A4 To | 16 16 16 16
Muc in laser A4 Hop | 0,006 | 0,006 | 0,006 | 0,006
Vat liéu phu % 10 10 10 10
2 3 4 5

DPon vi tinh: 01 tin sau
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Murc do sir dung tw liéu khai
thac tir nguon tin, bai nudc
ngoai

Pon

vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Ma Thanh phin hao phi

01.01.01.03 [Nh&n cong

Phong vién hang I bac 3/6 Cong| 0,13 | 0,13 | 0,22 | 0,10

Phong vién hang II bac 5/8 |Cong| 0,21 | 0,20 | 0,19 | 0,16

Phong vién hang III bac 5/9 |Cong| 1,35 | 1,27 | 1,19 | 1,03

Bién tap vién hang I bac 3/6 |Cong| 0,13 | 0,13 | 0,13 | 0,13

Bién tap vién hang II bac 5/8 |Cong| 0,19 | 0,19 | 0,19 | 0,19

Bién tap vién hang IIT bac 5/9|Cong| 0,45 | 0,45 | 0,45 | 0,45

May swr dung
May tinh chuyén dung Ca | 198 | 1,87 | 1,76 | 1,54
May in laser A4 Ca |0,0013/0,0013/0,0013(0,0013

Vat liéu swr dung

Giay A4 To | 16 16 16 16
Muc in laser A4 Hop | 0,006 | 0,006 | 0,006 | 0,006
Vat liéu phu % 10 10 10 10

6 7 8 9

1.2.4. Pinh mitc cong tac xay dung ban thio va bién tip ban thio doi véi thé
loai bai phan anh:

Don vi tinh: 01 bai phan anh
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. Bai khong s
Ma Thanh phan hao phi DPon vi | dung tu li¢u
khai thac lai
01.01.01.04 [Nhan cong
Phong vién hang I bac 3/6 Cong 0,33
Phong vién hang 11 bac 5/8 Cong 0,54
Phong vién hang 111 bac 5/9 Cong 3,27
Bién tap vién hang I bac 3/6 Cong 0,18
Bién tap vién hang Il bac 5/8 Cong 0,5
Bién tap vién hang III bac 5/9 Cong 1,14
May s dung
May tinh chuyén dung Ca 4,767
May in laser A4 Ca 0,0025
Vit liéu swr dung
Gidy A4 To 30
Muc in laser A4 Hop 0,012
Vat liéu phu % 10
1
Don vi tinh: 01 bai phan anh
Mirc do sir dung tw liéu khai
thac tir nguon tin, bai trong
nuoc
~ N A , Pon
Ma Thanh phan hao phi . ’ Tren | Tren
bén | 30% | 50% | Trén
30% | den | den | 70%
50% | 70%
01.01.01.04 [Nh&n cong
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Murc do sir dung tw liéu khai
thac tir nguon tin, bai trong

nuwoc
Ma Thanh phan hao phi D‘(I)i’n Tren | Tren
bén | 30% | 50% | Trén
30% | den | deén | 70%
50% | 70%
Phong vién hang I bac 3/6  |Céng| 0,28 | 0,27 | 0,25 | 0,22
Phong vién hang 11 bac 5/8 |Cong| 0,46 | 0,43 | 0,41 | 0,35
Phong vién hang III bac 5/9 |Cong| 2,78 | 2,62 | 2,45 | 2,13
Bién tap vién hang I bac 3/6 |Cong| 0,18 | 0,18 | 0,18 | 0,18
Bién tap vién hang II bac 5/8 |Cong| 0,50 [ 0,50 | 0,50 | 0,50
Bién tap vién hang I1I bac 5/9|Cong| 1,14 | 1,14 | 1,14 | 1,14
May sir dung
May tinh chuyén dung Ca | 405 | 3,81 | 3,58 | 3,10
May in laser A4 Ca |0,0025]0,0025|0,0025(0,0025
Vit liéu swr dung
Gidy A4 To | 30 30 30 30
Muc in Hop | 0,012 | 0,012 | 0,012 | 0,012
Vat liéu phu % 10 10 10 10
2 3 4 5

Don vi tinh: 01 bai phan anh
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Mirc do sir dung tw li€u khai
thac tir nguon tin, bai nwée

ngoai
x X A , Don
Ma Thanh phan hao phi vi | Tren | Tren
bén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%
01.01.01.04 [Nhan cong

Phong vién hang I bac 3/6 Cong| 0,30 | 0,28 | 0,27 | 0,23

Phong vién hang II bac 5/8 Cong| 0,49 | 0,46 | 0,43 | 0,38

Phong vién hang 111 bac 5/9  [Céng| 2,94 | 2,78 | 2,62 | 2,29

Bién tap vién hang I bac 3/6 |(Céng| 0,18 | 0,18 | 0,18 | 0,18

Bién tap vién hang Il bac 5/8 [Céng| 0,50 | 0,50 | 0,50 | 0,50

Bién tap vién hang 111 bac 5/9 |Cong| 1,14 | 1,14 | 1,14 | 1,14

May sw dung
May tinh chuyén dung Ca | 429 | 405 | 3,81 | 3,34
May in laser A4 Ca [0,0025|0,0025{0,0025|0,0025

Vit liéu swr dung

Gidy A4 Td | 30 | 30 | 30 | 30
Muc in laser A4 Héop | 0,012 | 0,012 | 0,012 | 0,012
Vat liéu phu % 10 10 10 10

6 7 8 9

2. Pinh mitc cong tic xiy dung bén thio va bién tip bén thio ddi voi
thé loai chinh luan

2.1. Thanh phan céng viéc:

a) Xay dung ké hoach dé tai gom: Khao sat, thu thap thong tin vé& nhiing
van dé su that cua doi song dang dién ra can dugc nghién ctru, danh gia, phan tich,
gidi thich, ban luan; Iya chon mgt van dé quan trong, mang tinh thoi sy ctiia xa hoi
lam chu dé cua bai chinh luan; 1ap dé cuong séng tac; hoan thién ké hoach;
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b) Chuén bj chat liéu: Tim, thu thap chat liéu phuc vu cho viét bai chinh
luan; nghién clru, Phén tich, tong hop thong tin vé chu dé cta bai chinh luan; lya
chon hinh thirc thé hién bai chinh luan;

C) Thé hién tac phém: Viét bai, dua anh, tranh vao bai; doc lai va stra ban

thao;

d) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1€ ban thao hoan thanh; kiém tra thong tin trong ban thao; lam thu tuc xtr 1y
ban thao; chinh stra ban thao, hoan thién ban thao bai chinh luan.

2.2. Bang dinh murc:

Pinh mirc cong tic xay dung ban thio va bién tip ban thao ddi véi thé
loai bai chinh luén:

DPon vi tinh: 01 bai chinh luan

M4 Thanh phin hao phi Don vi tlfrﬁliiglll‘?{‘]‘iisi‘l’lgz“l‘agi
01.01.02.01 |Nhan céng

Phong vién hang I bac 4/6 Cong 3,69
Phong vién hang II bac 5/8 Cong 5,98
Phong vién hang 111 bac 5/9 Cong 0,44
Bién tap vién hang I bac 4/6 Cong 2,77
Bién tap vién hang II bac 5/8 Cong 5,96
May sw dung
Mady tinh chuyén dung Ca 15,067
May in laser A4 Ca 0,0125
Vit liéu swr dung
Gidy A4 TS 150
Muc in laser A4 Hop 0,06
Vat liéu phu % 10

1

DPon vi tinh: 01 bai chinh luan
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Murc do sir dung tw liéu khai
thac tir nguon tin, bai trong

nudc
~ N A , Pon

Ma Thanh phan hao phi vi , Tir Tir
Peéen 30% 50’% Trén
30% | DPén deén | 70%

50% | 70%

01.01.02.01 [Nh&n cong
Phong vién hang [ bac 4/6 |Cong| 3,13 | 2,95 2,77 2,4

Phong vién hang 11 bac 5/8 |Cong| 5,08 | 4,78 448 | 3,89

Phong vién hang I11 bac 5/9

0,37 | 035 | 0,33 | 0,28

Bién tap vién hang I bac 4/6

2,77 | 2,77 | 2,77 | 2,77

Bién tap vién hang Il bac 5/8|Cong| 5,96 | 5,96 | 5,96 | 5,96
May sw dung

May tinh chuyén dung Ca | 12,81 12,05 | 11,30 | 9,79
May in laser A4 Ca (0,0125|0,0125(0,0125 {0,0125
Vit liéu swr dung

Gidy A4 To | 150 | 150 150 | 150
Muc in laser A4 Hop | 0,06 | 0,06 | 0,06 | 0,06
Vat liu phu % 10 10 10 10

2 3 4 5

DPon vi tinh: 01 bai chinh luan
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Murc do sir dung tw liéu khai
thac tir nguon tin, bai nudc
ngoai

Pon

vi T Tu
Pén | 30% | 50% | Trén
30% | Pén | dén | 70%
50% | 70%

Ma Thanh phin hao phi

01.01.02.01 |Nhan cong

Phong vién hang [ bac 4/6  |Cong| 3,32 | 3,13 | 2,95 | 2,58

Phong vién hang 11 bac 5/8 |Céng| 5,38 | 5,08 | 4,78 | 4,19

Phong vién hang I1I bac 5/9 |Céng| 0,39 | 0,37 | 0,35 | 0,31

Bién tap vién hang [ bac 4/6 |Cong| 2,77 | 2,77 | 2,77 | 2,77

Bién tap vién hang Il bac 5/8 |Cong| 5,96 | 5,96 | 5,96 | 5,96

May sw dung
May tinh chuyén dung Ca 13,56 12,81 | 12,05 | 10,55
May in laser A4 Ca |0,0125(0,0125 (0,0125]0,0125

Vit liéu sir dung

Gidy A4 To | 150 | 150 | 150 | 150

Muc in laser A4 Hoép | 0,06 | 0,06 | 0,06 | 0,06

Vat li¢u phu % 10 10 10 10
6 7 8 9

3. Pinh mirc cong tic xAy dwng ban thao va bién tip ban thao dbi véi
thé loai phéng su, ky sw, diéu tra

3.1. Thanh phén céng viéc:

a) Xay dung ké hoach dé tai gom Khao sat, thu thap thong tin vé nhimng
van dé thoi su ctia doi sdng dang dién ra can dugc phan anh; lya chon mot hién

tuong dic biét dién ra trong xa hoi l,am cht dé cua bai phong su, ky su, diéu tra;
lap d€ cuong sang tac; hoan thién ké hoach;
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b) Chuén bi chat liéu: Diéu tra, thAm nhap thyuc té va phong van nhiéu nguoi
dé co chat liéu phuc vu cho viét bai; nghién ctru, phan tich, tong hop thong tin vé
chu dé cua bai viét; lya chon hinh thirc thé hién bai phéng su, ky su, diéu tra;

C) Thé hién tac phém: Viét bai, dua anh, tranh vao bai; doc lai va stra ban
thao;

d) Bién tap ban thao bai phong su, ky su, diéu tra: Poc va xem dé danh gia,
phéan tich, nhén xét, ghi chu bén 1€ ban thao hoan thanh; kiém tra thong tin trong
ban thao; 1am thu tuc xur Iy ban thao; chinh stra ban thao, hoan thi€n ban thao bai
phong su, ky su, diéu tra.

3.2. Bang dinh murc:

3.2.1. Pinh mic cong tac xiy dung ban thio va bién tiap ban thio ddi
véi the loai phong su, ky sur:

Don vi tinh: 01 bai ky sw 1 ky/ bai phong sw 1 ky

. Bai khong sir
Ma Thanh phan hao phi Pon vi | dung tw liéu
khai thac lai
01.01.03.01 Nhén cong
Phong vién hang I bac 3/6 Cong 0,13
Phong vién hang II bac 5/8 Cong 4,52
Phong vién hang 111 bac 5/9 Cong 10,17
Bién tap vién hang I bac 3/6 Cong 0,25
Bién tap vién hang II bac 5/8 Cong 2,5
Bién tap vién hang III bac 5/9 Cong 6,13
May sur dung
May tinh chuyén dung Ca 18,95
May ghi am chuyén dung Ca 10,369
May in laser A4 Ca 0,01
Vit liéu sw dung
Gidy A4 TS 120
Muc in laser A4 Hop 0,048
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Bai khong sir
Ma Thanh phan hao phi DPon vi | dung tu liéu
khai thac lai

Vat li¢u phu % 10

1

Don vi tinh: 01 bai ky sy 1 ky/ bai phong sy 1 ky

Mirc do sir dung tu liéu
khai thac lai tir nguon
tin, bai trong nuwdc

Ma Thanh phan hao phi Don vi Tren| Tréen

Pén |30% | 50% |Trén
30% | dén | dén |70%
50% | 70%

01.01.03.01 |Nhan céng

Phong vién hang I bac 3/6 Cong | 0,11 (0,10 | 0,09 | 0,08

Phong vién hang 1 bac 5/8 | Cong | 3,84 | 3,62 | 3,39 | 2,94

Phong vién hang 111 bac 5/9 Cong | 8,64 (8,13 | 7,63 | 6,61

Bién tap vién hang I bac 3/6 Cong | 0,25 (0,25 | 0,25 | 0,25

Bién tap vién hang I1 bac 5/8 | Céng | 2,5 | 2,5 2,5 2,5

Bién tap vién hang III bac 5/9 | Cong | 6,13 | 6,13 | 6,13 | 6,13

May su dung

May tinh chuyén dung Ca |16,11(15,16| 14,21 |12,32
May ghi &m chuyén dung Ca |881(830]| 7,78 | 6,74
May in laser A4 Ca |001(0,01]|0,01 0,01

Vat liéu sur dung

Gidy A4 To | 120 | 120 | 120 | 120

Muc in laser A4 Hop |0,048(0,048( 0,048 |0,048
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Mirc do sir dung tu liéu
khai thac lai tir nguon
tin, bai trong nudc

Ma Thanh phan hao phi Don vi Trénl Trén

Dén |30% | 50% |Trén
30% | dén | dén |70%
50% | 70%

Vat liéu phu % 10 | 10 10 10

2 3 4 3)

Don vi tinh: 01 bai ky sw 1 ky/bai phong sw 1 ky

Mirc do sir dung tu liéu
khai thac tir nguon tin, bai
nwéc ngoai

Pon
vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Ma Thanh phén hao phi

01.01.03.01 [Nhén cdng

Phong vién hang I bac 3/6 Cong| 0,11 | 0,11 | 0,20 | 0,09

Phong vién hang 11 bac 5/8  |Céng| 4,07 | 3,84 | 3,62 | 3,16

Phong vién hang I11 bac 5/9 |Céng| 9,15 | 8,64 | 8,13 | 7,12

Bién tap vién hang [ bac 3/6 |Coéng| 0,25 | 0,25 | 0,25 | 0,25

Bién tap vién hang Il bac 5/8 |Céng| 2,50 | 2,50 | 2,50 | 2,50

Bién tap vién hang III bac 5/9 |Cong| 6,13 | 6,13 | 6,13 | 6,13

May swr dung

May tinh chuyén dung Ca |17,06|16,11|15,16|13,27
May ghi &m chuyén dung Ca | 933|881 |830] 7,26
May in laser A4 Ca | 0,01 | 0,01 | 0,01 0,01

Vat liéu s dung
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Mirc df sir dung tw li€u
khai thac tir nguon tin, bai
nwéc ngoai
X 3 A , Don
Ma Thanh phan hao phi vi | Trén | Trén
bén | 30% | 50% | Trén
30% | dén | den | /0%
50% | 70%
Gidy A4 Td | 120 | 120 | 120 | 120
Muc in laser A4 Hop | 0,048 | 0,048 | 0,048 | 0,048
Vat liéu phu % 10 10 10 10
6 7 8 9

3.2.2. Pinh mic cong tac xiy dung ban thio va bién tiap ban thao ddi
v6i the loai dieu tra:

Pon vi tinh: 01 bai diéu tra 1 ky

. Bai khong sir
Ma Thanh phan hao phi Pon vi | dung tw li¢u
khai thac lai
01.01.03.02 [Nhén cong
Phong vién hang I bac 4/6 Cong 0,38
Phong vién hang II bac 5/8 Cong 4,06
Phong vién hang 111 bac 5/9 Cong 111
Bién tap vién hang I bac 4/6 Cong 0,33
Bién tap vién hang II bac 5/8 Cong 2,17
Bién tap vién hang III bac 5/9 Cong 6,17
May swr dung
May tinh chuyén dung Ca 19,367
May ghi &m chuyén dung Ca 10,879
May in laser A4 Ca 0,01
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. Bai khong s
Ma Thanh phan hao phi DPon vi | dung tu li¢u
khai thac lai
Vat liéu swr dung
Gidy A4 TS 120
Muc in laser A4 Hop 0,048
Vat liéu phu % 10
1
Pon vi tinh: 01 bai diéu tra 1 ky
Mirc d§ sir dung tu li€u
khai thac lai tir nguon tin,
bai trong nudc
= N A . Pon
Ma Thanh phan hao phi vi , Tren | Tren
bén | 30% | 50% |Trén
30% | dén | den |70%
50% | 70%
01.01.03.02 |Nhan cbng
Phong vién hang 1 bac 4/6 Cong| 0,32 | 0,3 | 0,28 | 0,24
Phong vién hang I1 bac 5/8 Cong| 3,45 | 3,25 | 3,05 | 2,64
Phong vién hang III bac 5/9 [Cong| 9,44 | 8,88 | 8,33 | 7,22
Bién tap vién hang I bac 4/6 (Cong| 0,33 | 0,33 | 0,33 | 0,33
Bién tap vién hang Il bac 5/8 |Céng| 2,17 | 2,17 | 2,17 | 2,17
Bién tap vién hang III bac 5/9 (Cong| 6,17 | 6,17 | 6,17 | 6,17
May sw dung
May tinh chuyén dung Ca | 16,46 | 15,49 | 14,53 (12,59
May ghi am chuyén dung Ca | 925 | 8,70 | 8,16 | 7,07
May in laser A4 Ca | 0,01 | 0,01 | 0,01 |0O,01
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Mirc d sir dung tw liéu
khai thac lai tir nguon tin,
bai trong nudc
x . A , Don
Ma Thanh phan hao phi vi [ Trén | Tren
bén | 30% | 50% |Trén
30% | dén | den |70%
50% | 70%
Vit liéu sw dung
Gidy A4 To | 120 | 120 | 120 | 120
Muc in laser A4 Hop | 0,048 | 0,048 | 0,048 (0,048
Vat liéu phu % 10 10 10 10
2 3 4 3)

Pon vi tinh: 01 bai diéu tra 1 ky

Mikc do sir dung tw liéu
khai thac tir nguon tin, bai
nudc ngoai

Pon
vi Trén | Trén
Pén | 30% | 50% |Trén
30% | dén | dén |70%
50% | 70%

Ma Thanh phén hao phi

01.01.03.02 |Nhan cong

Phong vién hang I bac 4/6 Cong| 0,34 | 0,32 | 0,3 |0,26

Phong vién hang II bac 5/8 Cong| 3,66 | 3,45 | 3,25 | 2,84

Phong vién hang II1 bac 5/9 Cong| 9,99 | 9,44 | 8,88 | 7,77

Bién tap vién hang I bac 4/6  |Cong| 0,33 | 0,33 | 0,33 | 0,33

Bién tap vién hang Il bac 5/8 |Cong| 2,17 | 2,17 | 2,17 | 2,17

Bién tap vién hang III bac 5/9 |Cong| 6,17 | 6,17 | 6,17 | 6,17

May swr dung

My tinh chuyén dung Ca |17,43 16,46 | 15,49 |13,56
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Mirc do sir dung tu liéu
khai thac tir nguon tin, bai
nuwéc ngoai

x . X , Don
Ma Thanh phan hao phi vi | Trén | Tren
bén | 30% | 50% |Trén
30% | dén | den | /0%
50% | 70%
May ghi am chuyén dung Ca | 979|925 8,70 | 7,62
May in laser A4 Ca | 0,01 | 0,01 0,01 (0,01

Vat liéu swr dung

Giéy A4 To | 120 | 120 | 120 | 120
Muc in laser A4 Hop | 0,048 | 0,048 | 0,048 (0,048
Vat liéu phu % 10 10 10 10

4. Pinh mirc cong tic xay dung bén thio va bién tip ban thio dbi voi
thé loai bai phéng van

4.1. Thanh phin cong viéc:

a) Xay dung ké hoach dé tai gom Khao sat, thu thap thong tin vé nhirng
van dé thoi su ciia doi séng dang dlen ra can dugc phan anh, thong tin co ban vé
601 tuong va nguoi dugc phong van; lua chon chu dé, muc tiéu ctia cudc phong
van, cach thic phong van; 1ap dé cuong sang tac; hoan thién ké hoach;

b) Chudn bi chat liéu: Chuan bi cau hoi va phong vén; phan doan cac
phuong an tra 16i dé co su nhay bén va chinh xac trong phan img va b6 sung cac
céu hot, tim hiéu dé hiéu rat r6 vé van dé duoc phong van; nghién ciu, phan tich,
tong hop thong tin tir bang ghi Am; lira chon hinh thirc thé hién bai phong van:

C) Thé hién tac phém: Viét bai, dua anh, tranh vao bai; doc lai va stra ban
thao;

d) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi cht
bén 1€ ban thao bai phdng van hoan thanh; kiém tra thong tin trong ban thao; lam
thu tuc xur ly ban thao; chinh stra ban thao, hoan thi¢n ban thao bai phong van.

4.2. Bang dinh mirc:

Pinh mirc cong tic xiy dung ban thao va bién tip ban thao dbi véi thé
loai bai phéng van:



30

Pon vi tinh: 01 bai phong van

. Bai khong s
Ma Thanh phan hao phi Don vi dung tu liéu
khai thac lai
01.01.04.01 [Nhan cbng
Phong vién hang I bac 3/6 Cong 0,13
Phong vién hang II bac 5/8 Cong 4,75
Phong vién hang I1I bac 5/9 Cong 9,02
Bién tap vién hang I bac 3/6 Cong 0,25
Bién tap vién hang II bac 5/8 Cong 2,00
Bién tap vién hang III bac 5/9 Cong 4,46
May sir dung
May tinh chuyén dung Ca 16,483
May ghi am chuyén dung Ca 9,727
May in laser A4 Ca 0,01
Vit liéu sir dung
Gidy A4 TS 120
Muc in laser A4 Hop 0,048
Vat liéu phu % 10
1
Pon vi tinh: 01 bai phong van
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Mirc d sir dung tw li€u khai
thac lai tir nguon tin, bai
trong nudc
Ma Thanh phin hao phi Dgn Trén | Trén
bén | 30% | 50% | Trén
30% | déen | deén | 70%
50% | 70%
01.01.04.01 |Nhan cbng
Phong vién hang I bac 3/6 Cong| 0,11 | 0,1 0,09 | 0,08
Phong vién hang II bac 5/8 Cong| 4,04 | 3,8 3,56 | 3,09
Phong vién hang III bac 5/9 (Céng| 7,67 | 7,22 6,77 | 5,86
Bién tap vién hang I bac 3/6 |(Coéng| 0,25 | 0,25 | 0,25 | 0,25
Bién tap vién hang Il bac 5/8 (Cong| 2 2 2 2
Bién tap vién hang III bac 5/9|Cong| 4,46 | 4,46 | 4,46 | 4,46
May sir dung
May tinh chuyén dung Ca |14,01| 13,19 | 12,36 | 10,71
May ghi am chuyén dung Ca |827]| 7,78 | 7,30 | 6,32
May in laser A4 Ca |0,01f 0,00 | 0,00 | 0,01
Vat liéu swr dung
Gidy A4 To | 120 | 120 120 | 120
Muc in laser A4 Hop (0,048| 0,048 | 0,048 | 0,048
Vat liéu phu % | 10 10 10 10
2 3 4 5

Pon vi tinh: 01 bai phong van
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Mirc do sir dung tw liéu khai
thac tir nguon tin, bai nuwée

ngoai
= 3 A , Don
Ma Thanh phan hao phi vi | Tren | Tren
bén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%
01.01.04.01|Nhé&n cong

Phong vién hang I bac 3/6 Cong| 0,11 | 0,12 { 0,1 | 0,09

Phong vién hang II bac 5/8 Cong | 4,28 | 4,04 | 3,8 3,33

Phong vién hang 111 bac 5/9 | Cong | 8,12 | 7,67 | 7,22 | 6,31

Bién tap vién hang I bac 3/6 | Cong | 0,25 | 0,25 | 0,25 | 0,25

Bién tap vién hang Il bac 5/8 | Cong | 2 2 2 2

Bién tap vién hang 111 bac 5/9 | Cong | 4,46 | 4,46 | 4,46 | 4,46

May sw dung

May tinh chuyén dung Ca |14,84|14,01(13,19| 11,54
May ghi am chuyén dung Ca | 875|827 | 778 | 6,81
May in laser A4 Ca (001|001 (0,01]| 0,01

Vit liéu swr dung

Giéy A4 To | 120 | 120 | 120 120
Muc in laser A4 Hop [0,048 (0,048 0,048 | 0,048
Vat liéu phu % 10 10 10 10

5. Pinh mirc cong tic xAy dung bin thao va bién tap ban thio ddi voi
thé loai bai nghién ctru trao doi
5.1. Thanh phan céng viéc:

a) Xay dung ké hoach dé tai gom Khao sat, thong tin co ban vé nhu cau
tim hiéu nhiing hién twong cta doi séng xa hoi, nhiing tri thirc méi cia con nguoi;
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lua chqn chu dé nghién cuu, tac phém dang bao; lap ké hoach dang bao; hoan
thién ké hoach;

b) Chuén bi chat liéu: Diéu tra, thAm nhap thyuc té va phong van nhiéu nguoi
deé co chat liéu, bang ching khoa hoc phuc vu cho viét bai nghién ctru trao doi;
nghién ctru, phan tich, tong hgp thong tin vé chu dé cua bai nghién ctru;

C) Thé hién tac phém: Viét bai, dua anh, tranh vao bai; doc lai va stra ban
thao;

d) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1& ban thao bai nghién ctru trao d6i, bai bao khoa hoc hoan thanh; viét bao céo
(phiéu) bién tap ban thao cta bién tap vién; dé xuat phuong hudng hoan thién ban
thao, thué tham dinh (néu co); lam viéc v4i chuyén gia tham dinh va tac gia (néu
c6) dé xir 1y ban thao theo phuong hudng hoan thién ban thao duge duyét; doc
bong dé phat hién 16i con chua sira; chinh stra cac 1i ctia ban thao trong pham vi
trach nhi€ém cta bién tap vién dé hoan thién ban thao; hoan thién ban thao bai
nghién ctru.

5.2. Bang dinh murc:

Pinh mirc cong tic xay dung ban thio va bién tip ban thao ddi véi thé
loai bai nghién ciru trao doi:

Pon vi tinh: 01 bai nghién ciru trao doi

. Bai khong sir
Ma Thanh phan hao phi Pon vi | dung tu liéu
khai thac lai
01.01.05.01 |Nhan cong
Phong vién hang I bac 3/6 Cong 0,42
Phong vién hang 11 bac 5/8 Cong 3,48
Phong vién hang 11 bac 5/9 Cong 5,19
Bién tap vién hang I bac 3/6 Cong 0,29
Bién tap vién hang II bac 5/8 Cong 1,63
Bién tap vién hang III bac 5/9 Cong 3,56
May swr dung
May tinh chuyén dung Ca 11,65
May in laser A4 Ca 0,0067
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Bai khong s
Ma Thanh phan hao phi DPon vi | dung tu liéu
khai thac lai
Vat liéu swr dung
Gidy A4 TS 80
Muc in laser A4 Héop 0,032
Vat liéu phu % 10
1

Pon vi tinh: 01 bai nghién ciru trao doi

Mirc do sir dung tw liéu khai
thac lai tir nguon tin, bai
trong nuwoc

Pon

vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Ma Thanh phan hao phi

01.01.05.01 [Nh&n cong

Phong vién hang I bac 3/6 Cong| 0,35 | 0,33 | 0,31 | 0,27

Phong vién hang I1 bac 5/8 |Cong| 2,96 | 2,78 | 2,61 | 2,26

Phong vién hang III bac 5/9 |Céng| 4,41 | 4,15 | 3,89 | 3,37

Bién tap vién hang [ bac 3/6 |Cong| 0,29 | 0,29 | 0,29 | 0,29

Bién tap vién hang Il bac 5/8 |Cong| 1,63 | 1,63 | 1,63 | 1,63

Bién tap vién hang III bac 5/9|Céng| 3,56 | 3,56 | 3,56 | 3,56

May swr dung
May tinh chuyén dung Ca |99 | 932 | 8,74 | 7,57
May in laser A4 Ca |(0,0067|0,0067|0,0067(0,0067

Vat liéu swr dung
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Mirc d§ sir dung tw li€u khai
thac lai tir nguon tin, bai
trong nudc
= 3 A , Don
Ma Thanh phan hao phi vi , Tren | Trén
bén | 30% | 50% | Trén
30% | dén | dén | /0%
50% | 70%
Gidy A4 To | 80 80 80 80
Muc in laser A4 Hop | 0,032 | 0,032 | 0,032 | 0,032
Vat liéu phu % 10 10 10 10
2 3 4 5

Pon vi tinh: 01 bai nghién ciru trao doi

Mikc do sir dung tw liéu khai
thac tir nguon tin, bai nuwéc
ngoai

Pon
vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Ma Thanh phéin hao phi

01.01.05.01{Nhan cbng

Phong vién hang I bac 3/6 Cong| 0,38 | 0,35 | 0,33 | 0,29

Phong vién hang 1 bac 5/8 |Cong| 3,13 | 2,96 | 2,78 | 2,44

Phong vién hang 111 bac 5/9 |Cong| 4,67 | 4,41 | 4,15 | 3,63

Bién tap vién hang I bac 3/6 |Cong| 0,29 | 0,29 | 0,29 | 0,29

Bién tap vién hang Il bac 5/8 |Cong| 1,63 | 1,63 | 1,63 | 1,63

Bién tap vién hang III bac 5/9|Céng| 3,56 | 3,56 | 3,56 | 3,56

May su dung

May tinh chuyén dung Ca | 10,49 | 9,90 | 9,32 | 8,16

May in laser A4 Ca (0,0067(0,0067|0,0067|0,0067
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Mirc do sir dung tw li€u khai
thac tir nguon tin, bai nwée
ngoai

Pon
vi Trén | Trén
Pén | 30% | 50% | Trén
30% | dén | dén | 70%
50% | 70%

Ma Thanh phén hao phi

Vit liéu sw dung

Gidy A4 To | 80 80 | 80 | 80
Muc in laser A4 Hop | 0,032 | 0,032 | 0,032 | 0,032
Vit liéu phu % | 10 | 10 | 10 | 10

6. Pinh mirc cong tic xay dung ban thao va bién tip ban thao doi véi
thé loai anh bso chi

6.1. Thanh phan cong viéc:

a) Xay dyng ké hoach dé tai gom Nghién ctru xay dung ¥ tuong, lap dé
cuong sang tac gom: dé tai va chu dé lay anh, noi xay ra, viéc lam, nhan vat chu
thé va nhing van dé quan tam, thoi diém chup, thot gian hoan thanh; hoan thién
ké hoach dé tai;

b) Chuan bj tu liéu: Tim, lva chon khong gian, thoi gian, khung canh, doi
tuong trong anh, bd tri bd cuc anh, lya chon gbc nhin, anh sdng, khung hinh va
khoang cach dé chup anh, chép thoi co bam may; xay dung tap tu liéu anh vé chi
dé anh; khai thac, xu 1y tu liéu;

¢) Thé hién tac pham: Lua chon nhiing birc anh da chup duoc phit hop nhét
v6i ndi dung va chu dé can thé hién, chinh sira anh; viét chu thich, 10i binh cho
anh; doc, xem lai ban thao tac phém anh; chinh sira ban thao tac phém anh;

d) Bién tap ban thao tac pham anh: Poc va xem dé danh gi4, phan tich, nhan
x€t, ghi chll bén 1€ ban thido tdic pham anh hoan thanh; kiém tra thong tin trong
ban thdo taic phdm anh; lam thu tuc xr Iy ban thdo tac pham anh; chinh stra ban
thao tdc pham anh; hoan thién ban thao tdc pham anh.

6.2. Bang dinh murc:

6.2.1. Bang dinh mirc xdy dung ban thio va bién tip ban thio doi voi
thé loai tin anh:

Don vi tinh: 01 birc anh (tin anh)
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Ma Thanh phin hao phi Pon vi | Mirc

01.01.06.01 [Nhan cong

Phong vién hang I bac 3/6 Cong 0,17
Phong vién hang 11 bac 4/8 Cong 0,26
Phong vién hang 111 bac 5/9 Cong 2,48
Bién tap vién hang I bac 3/6 Cong 0,02
Bién tap vién hang II bac 4/8 Cong 0,09
Bién tap vién hang III bac 5/9 Cong 0,6
May s dung

May tinh chuyén dung Ca 2,175
May anh chuyén dung Ca 0,992
May in laser A4 mau Ca | 0,0003

Vit liéu swr dung

Gidy A4 To 4
Muc in laser A4 mau Hop 0,0016
Vit liéu phu % 10

6.2.2. Bang dinh mirc xAy dung ban thao va bién tip ban thio déi voi
thé loai 4nh minh hoa:

Don vi tinh: 01 burc anh (anh minh hoa)

Ma Thanh phin hao phi Ponvi | Mic

01.01.06.02 |Nhan cong

Phong vién hang II bac 4/8 Cong 0,17
Phong vién hang 111 bac 5/9 Cong 0,96
Bién tap vién hang II bac 4/8 Cong 0,05

Bién tap vién hang III bac 5/9 Cong 0,33
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Ma Thanh phén hao phi Ponvi | Mirc
May sw dung
May tinh chuyén dung Ca 0,906
May anh chuyén dung Ca 0,383
May in laser A4 mau Ca 0,0003

Vit liéu s dung

Gidy A4 T 4
Muc in laser A4 mau Hop 0,0016
Vat liéu phu % 10

7. Pinh mirc cong tic xdy dung ban thao va bién tip ban thao doi véi
thé loai tranh bio chi

7.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gom: Nghién ctru xay dung y tuong, lap dé
cuong sang tac; hoan thién ké hoach dé tai;

b) Chuan bi tu lidu: Tim hiéu céc tranh ciing chil dé di cong b, nghién ctru
thuc t€ doi song xa hoi trong pham vi chu dé dé sang tac;

c) Thé hién tac pham: V& tranh bang may tinh, viét chd thich, 15i binh cho
tranh; doc, xem lai ban thio tac pham tranh, chinh stra ban thao tdc pham tranh;

d) Bién tap ban thio tac pham tranh: Poc va xem dé danh gi4, phén tich,
nhan xét, ghi ch bén 1€ ban thdo tac pham tranh hoan thanh; kiém tra thong tin
trong ban thao tadc pham tranh; lam thu tuc xur Iy ban thao tac pham tranh; chinh
sta ban thao tin tdc pham tranh, hoan thién ban thdo tac pham tranh.

7.2. Bang dinh murc:

7.2.1. Bang dinh mirc cong tac xay dung ban thio va bién tap ban thao
doi vai the loai tranh minh hoa:

Don vi tinh: 01 birc tranh

Ma Thanh phén hao phi Pon vi Mike

01.01.07.01 [Nhan cong

Hoa si bac 5/9 Cong 1,63
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Ma Thanh phin hao phi Don vi Mike
Bién tap vién hang II bac 4/8 Cong 0,05
Bién tap vién hang III bac 5/9 Cong 0,33
May su dung
May tinh chuyén dung Ca 1,300
May in laser A4 mau Ca 0,0002

Vit liéu swr dung

Gidy A4 To 4
Muc in laser A4 mau Hop 0,001
Vat li¢u phu % 10

7.2.2. Bang dinh mirc cong tac xay dung ban thido va bién tap ban thao
doi vai the loai tranh biém hoa:

Don vi tinh: 01 buc tranh

Ma Thanh phén hao phi Pon vi | Mirc

01.01.07.02 [Nhéan cong

Hoa si bac 5/9 Cong 1,98
Bién tap vién hang II bac 4/8 Cong 0,05
Bién tap vién hang III bac 5/9 Cong 0,40
May su dung

May tinh chuyén dung Ca 1,583
May in laser A4 mau Ca 0,0002

Vat liéu sur dung

Gidy A4 To 4

Muc in laser A4 mau Hop 0,001

Vat li¢u phu % 10
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8. Pinh mirc cong tac bién tap béan thio ddi véi thé loai tra 101 ban doc
8.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gdbm: Tiép nhan, tip hop, phan loai cdu hoi cua
ban doc gui dén toa soan, 1ap ké hoach tra 101;

b) Chuéan bi chat liu: Tim, thu thép thong tin ¢o6 lién quan, soan va gui van
ban yéu cau kém cau hdi ctuia ban doc dén co quan coé lién quan dé lay y Kkién tra
101; theo doi va ti€ép nhan tra 161 ctia cac co quan c6 lién quan;

) Thé hién tac pham: Viét van ban tra 101 ban doc; doc lai ban thao tra 161
ban doc; chinh stra ban thao tra 161 ban doc;

d) Bién tap ban thao: Poc dé danh gia, phan tich, nhan xét, ghi cha bén 1&
ban thao tra 101 ban doc hoan thanh; ki€m tra thong tin trong ban thao; lam thu tuc
xur 1y, chinh stra va hoan thi¢n ban thao tra 161 ban doc.

8.2. Bang dinh murc:
Pinh mirc cong tac bién tip ban thao ddi véi thé loai tra 161 ban doc:

DPon vi tinh: 01 tin/bai tra loi ban doc

Ma Thanh phin hao phi Pon vi | Mire

01.01.08.01 [Nhan cong

Bién tap vién hang I bac 3/6 Cong 0,02
Bién tap vién hang Il bac 5/8 Cong 0,75
Bién tap vién hang III bac 5/9 Cong 2,36
May sir dung

May tinh chuyén dung Ca 2,508
May in laser A4 Ca 0,005

Vat liéu sw dung

Gidy A4 TS 60
Muc in laser A4 Hop | 0,024
Vat liéu phu % 10

B. CONG TAC BIEN TAP BAN THAO TAC PHAM BAO CHi CUA
TAC GIA GUI PANG
I. PIEU KIEN AP DUNG:
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1. Pinh mirc cong tac bién tap ban thao tic pham béo chi cua tac gia (khong
phai 1a nguo1 hudng luong cua co quan bao chi) giri dang khong bao gdom hao phi
xay dung ban thao.

2. Binh mirc tinh cho truong hop bién tép ban thao la tin, bai, chu thich
tranh, chu thich anh bang tiéng Viét Nam cho bao in, bdo dién tir (bao gom ban
tin thong tan).

3. Trudng hop bién tAp ban thio tin, bai, chi thich tranh, chi thich dnh bang
tieng Viét Nam cho tap chi khoa hoc thi dinh mirc hao phi nhan cong va hao phi
may tinh chuyén dung nhan véi h¢ s6 k= 1,2.

4. Truong hop bién tap ban thao tin, bai, chu thich tranh, chu thich anh dich
tu tiéng Viét thanh tiéng nudc ngoai thudc nhém ngdn ngir chinh thire cua Lién
Hop Qudc hodc tiéng dan toc (gom ca cong hi¢u dinh ban dich) thi dinh muc hao
phi nhan cong va hao phi may tinh chuyén dung nhan véi hé s6 k = 1,5.

, 5. Truong hop bién tap ban thao tin, bai, chu thich tranh, cht thich anh dich
tu tieng Viét thanh tiéng nudc ngoai khong thude nhom ngén ngir chinh thire cua
Lién Hop Quoc (gom ca cong hi¢u dinh ban dich) thi dinh mirc hao phi nhan cong
va hao phi may tinh chuyén dung nhan véi hé s6 k = 1,6.

6. Truong hop bién tép ban thdo tin, bai, cha thich tranh, cha thich anh dugce

viét truc tiép bang tiéng nudc ngoai, khéng thuc hién qua budc chuyén ngtr thi

dinh murc hao phi nhan cong va hao phi may tinh chuyén dung nhan véi hé s6 k =
1,2.

II. PINH MUC

1. Pinh mirc cong tac bién tip ban thao tic pham bAo chi cia tic gia
otri diing d6i voi thé loai tin

1.1. Thanh phan cong viéc:

a) Xay dyng ké hoach dé tai gdm: Nghién ctru xdy dung y tuong, lap de
cuong sang tac, hoan thién ké hoach de tai;

b) Bién tap ban thao tin: Poc va xem dé danh gia, phan tich, nhan xét, ghi
chu bén 1€ ban thio; kiém tra thong tin trong ban thao; lam tha tuc xtr Iy ban thao
tin; chinh stra ban thao tin; hoan thién ban thao tin.

1.2. Bang dinh mirc:

1.2.1. Dinh mirc cong tac bién tap ban thao tac pham bao chi cia tac
gia giri dang dbi voi thé loai tin van:

Pon vi tinh: 01 tin vin

Ma Thanh phén hao phi Pon vi Mikc
01.02.01.01

Nhén cong
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Ma Thanh phén hao phi Pon vi Mikc
Bién tap vién hang I bac 3/6 Cong 0,04
Bién tap vién hang II bac 5/8 Cong 0,07
Bién tap vién hang III bac 5/9 Cong 0,31
May sw dung
May tinh chuyén dung Ca 0,34
May in laser A4 Ca 0,0003

Vat liéu swr dung

Gidy A4 To 4
Muc in laser A4 Hop 0,0016
Vat liéu phu % 10

1.2.2. Pinh mirc cong tac bién tip ban thio tic pham bio chi cia tic
gid giri dang doi vdi the loai tin ngan:

Pon vi tinh: 01 tin ngdn

Ma Thanh phén hao phi Pon vi Mire

01.02.01.02 [Nhan cong

Bién tap vién hang I bac 3/6 Cong 0,11
Bién tap vién hang Il bac 5/8 Cong 0,20
Bién tap vién hang III bac 5/9 Cong 0,41
May sw dung

May tinh chuyén dung Ca 0,57
May in laser A4 Ca 0,0005

Vat liéu sur dung

Gidy A4 To 6

Muc in laser A4 Hop 0,0024
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Ma Thanh phin hao phi Pon vi Mire

Vat li¢u phu % 10

1.2.3. Pinh mirc cong tac bién tip ban thio tic phdm bao chi cia tic
gia giri dang doi voi the loai tin sau:

DPon vi tinh: 01 tin sau

Ma Thanh phin hao phi Pon vi Mire

01.02.01.03 [Nhéan cong

Bién tap vién hang I bac 3/6 Cong 0,20
Bién tap vién hang II bac 5/8 Cong 0,31
Bién tap vién hang III bac 5/9 Cong 0,71
May s dung

May tinh chuyén dung Ca 0,98
May in laser A4 Ca 0,0008

Vit liéu sir dung

Gidy A4 To 10
Muc in laser A4 Hop 0,0040
Vat liéu phu % 10

2. Pinh mirc cong tac bién tap ban thao tic pham bio chi ciia tac gia
giri ding doi véi thé loai bai phan anh

2.1. Thanh phan cong viéc:

a) Xay dyng ké hoach dé tai gdm: Nghién ctru xdy dung y tuong, lap dé
cuong sang tac, hoan thién ké hoach de tai;

b) Bién tap ban thao tin: Poc va xem dé danh gia, phan tich, nhan xét, ghi
chua bén 1€ ban thao; ki€m tra thong tin trong ban thao; lam thu tuc xur 1y ban thao
bai; chinh stra ban thao bai; hoan thién ban thao bai.

2.2. Bang dinh mirc:

Pinh mirc cong tac bién tap ban thio tic pham bao chi cia tic gia giri
dang doi vai the loai bai phan anh:
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Don vi tinh: 01 bai phan anh

Ma Thanh phén hao phi Pon vi | Muc

01.02.02.01 |Nhan céng

Bién tap vién hang I bac 3/6 Cong 0,5
Bién tap vién hang Il bac 5/8 Cong 0,73
Bién tap vién hang III bac 5/9 Cong 1,35
May s dung

May tinh chuyén dung Ca 2,07
May in laser A4 Ca 0,0018

Vit liéu s dung

Gidy A4 To 22
Muc in laser A4 Hop 0,0088
Vat li¢u phy % 10

3. Pinh mirc cong tac bién tap ban thao tic pham bio chi clia tic gia
giri ding doi véi thé loai bai chinh luan
3.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gom: Nghién ctru vé nhiing van dé sy that cia
doi song dang dién ra can duoc nghién ciru, danh gia, phén tich, giai thich, ban
luan; lva chon mot van dé quan trong, mang tinh thoi sy ctia xa héi lam chu dé
cua bai chinh luan; 1ap dé cuong sang tac; hoan thién ké hoach.

b) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1€ ban thao hoan thanh; ki€ém tra thong tin trong ban thao; lam thu tuc xtr 1y
ban thao; chinh stra ban thao; hoan thién ban thao bai chinh luan.

3.2. Bang dinh murc:

Pinh mirc cong tac bién tip ban thio tic pham bao chi ciia tic gia giri
dang doi vai the loai bai chinh luan:

DPon vi tinh: 01 bai chinh luan

Ma Thanh phin hao phi Pon vi | Mirc

01.02.03.01 |Nhan cong
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Ma Thanh phin hao phi Pon vi| Mirc
Bién tap vién hang I bac 4/6 Cong | 3,13
Bién tap vién hang II bac 5/8 Cong | 6,56
Bién tap vién hang III bac 5/9 Cong | 0,13
May s dung
May tinh chuyén dung Ca 7,85
May in laser A4 Ca |0,0125

Vit liéu swr dung

Gidy A4 To 150
Muc in laser A4 Hop 0,06
Vat liéu phu % 10

4. Pinh mirc cong tac bién tip ban thao tic pham bzo chi cia tic gia
oiri ding doi véi thé loai bai phong sw, ky sw, diéu tra

4.1. Thanh phin cong viéc:

a) Xay dung ké hoach dé tai gdbm: Nghién ctru nhimg van dé thoi su cla
doi sdng dang dién ra can duoc phan anh; lya chon mot hién tuong dic biét dién
ra trong x4 hoi lam cha dé cua bai phong su, ky sy, diéu tra; 1ap dé cuong sang
tac; hoan thién ké hoach;

b) Bién tap ban thao bai phong su, ky su, diéu tra: Boc va xem dé danh gia,
phéan tich, nhén xét, ghi cha bén 1€ ban thao hoan thanh; kiém tra thong tin trong
ban thao; lam thu tuc xur Iy ban thao; chinh stra ban thao; hoan thién ban thao bai
phong su, ky su, di€u tra.

4.2. Bang dinh murc:

4.2.1. Pinh mirc cong tac bién tip ban thao tac pham bdo chi cia tic
gia giri dang doi voi the loai bai phong su, ky su:

Don vi tinh: 01 bai ky sw 1 ky/ phong sw 1 ky

Ma Thanh phin hao phi Pon vi Mire

01.02.04.01 [Nhan céng

Bién tap vién hang I bac 3/6 Cong 0,38
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Ma Thanh phin hao phi Pon vi Mike
Bién tap vién hang II bac 5/8 Cong 2,94
Bién tap vién hang III bac 5/9 Cong 7,31
May su dung
May tinh chuyén dung Ca 8,5
May in laser A4 Ca 0,01
Vat liéu swr dung
Gidy A4 TS 120
Muc in laser A4 Hop 0,048
Vat liéu phu % 10

4.2.2. Pinh mirc cong tac bién tip ban thio tac pham bao chi ciia tic
gid giri ding doi vdi the loai bai phong sy di€u tra:

Pon vi tinh: 01 bai diéu tra 1 ky

Ma Thanh phén hao phi Don vi Mire
01.02.04.02 [Nhan céng

Bién tap vién hang I bac 4/6 Cong 0,46
Bién tap vién hang II bac 5/8 Cong 2,56
Bién tap vién hang III bac 5/9 Cong 7,79
Mady sw dung
May tinh chuyén dung Ca 8,65
May in laser A4 Ca 0,01
Vat liéu sw dung
Gidy A4 To 120
Muc in laser A4 Hop 0,048
Vat liéu phu % 10
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5. Pinh mirc cdng tic bién tip ban thio tac phadm bao chi caa tac gia
giri dang doi vdi thé loai bai phong van

5.1. Thanh phan céng viéc:

a) Xay dung ké hoach dé tai gdbm: Nghién ctru nhiing van dé thoi su cua
doi song dang dién ra can dugc phan anh, thong tin co ban vé doi tugng va nguoi

dugc phong van; lira chon chu dé, muc tiéu ctia cude phong van, cach thirc phong
van; 1ap dé cuong sang tac; hoan thién ké hoach;

b) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi cha
bén 1€ ban thao bai phong van hoan thanh; kiém tra thong tin trong ban thao; lam
thu tuc xur Iy ban thao; chinh stra ban thao; hoan thién ban thdo bai phong van.

5.2. Bang dinh murc:

Pinh mirc cong tac bién tap ban thio tic pham bao chi ciia tic gia giri
dang doi voi the loai bai phéng van:

Pon vi tinh: 01 bai phong van

Ma Thanh phan hao phi Ponvi| Mirc

01.02.05.01 [Nhén cong

Bién tap vién hang I bac 3/6 Cong 0,38
Bién tap vién hang II bac 5/8 Cong 2,44
Bién tap vién hang III bac 5/9 Cong 5,27
May sw dung

May tinh chuyén dung Ca 6,47
May in laser A4 Ca 0,01

Vat liéu swr dung

Gidy A4 To 120
Muc in laser A4 Hop 0,048
Vat liéu phu % 10

6. Pinh mirc cong tic bién tip bén thio tac phadm bao chi caa tac gia
giri dang doi vdi the loai van hoc

6.1. Thanh phan cong viéc:
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a) Xay dung ké hoach dé tai gdm: Nghién ctru co ban vé nhu cau doc cua
ddc gia va cac tac gia sang tac van tho; lua chon tac pham dang bao; 1ap ké hoach
dang bao; hoan thién ké hoach;

b) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1& ban thao sang tac vin hoc hoan thanh; viét bao céo (phiéu) bién tép ban
thao; dé xuat phu:0’ng hudng hoan thién ban thao, thué tham dinh (néu can); lam
viéc voi chuyén gia thim dinh va tac gia (néu co) dé xir 1y ban thao theo phuong
hudng hoan thi¢n ban thao dugc duyét; doc bong dé phét hién 16i con chua sira;
chinh stra cac 13i ctia ban thao trong pham vi trach nhiém cua bién tap vién dé
hoan thién ban thao; hoan thién ban thdo sang tac van hoc.

6.2. Bang dinh murc:
6.2.1. Pinh mirc cong tic bién tap ban thio tac pham bdo chi ciia tic
gid giri dang doi vdi the loai van xudi:

Don vi tinh: 01 ban thao van xuoi

Ma Thanh phén hao phi Ponvi | Mirc

01.02.06.01 |Nhan cong

Bién tap vién hang I bac 3/6 Cong 0,17
Bién tap vién hang II bac 5/8 Cong 1,98
Bién tap vién hang III bac 5/9 Cong 5,23
May s dung

May tinh chuyén dung Ca 59
May in laser A4 Ca 0,0033

Vat liéu sur dung

Gidy A4 To 40
Muc in laser A4 Héop 0,016
Vat liéu phu % 10

6.2.2. Pinh mirc cong tic bién tip ban thio tac phim bdo chi cia tac
gia giri dang doi voi the loai tho:

Don vi tinh: 01 ban thao tho
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Ma Thanh phén hao phi Pon vi Mike

01.02.06.02 |Nhan cong

Bién tap vién hang I bac 3/6 Cong 0,17
Bién tap vién hang II bac 5/8 Cong 1,0
Bién tap vién hang III bac 5/9 Cong 3,15
May s dung

May tinh chuyén dung Ca 3,45
May in laser A4 Ca 0,0008

Vit liéu s dung

Gidy A4 To 10
Muc in laser A4 Hop 0,004
Vat liéu phu % 10

7. Pinh mirc cong tic bién tip bin thio tac pham bao chi ciia tac gia
giri dang doi vdi theé loai bai nghién ciru trao doi

7.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gdbm: Nghién ciru co ban vé nhu cau tim hiéu
nhiing hién tugng ctia do1 song xa hoi, nhiing tri thirc madi cia con nguoi; lya chon
chu dé nghién ctru, tac pham dang bao; 1ap ké hoach dang bao; hoan thién ké
hoach;

b) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1& ban thao bai nghién ctru trao ddi hoan thanh; viét bao cao (phiéu) bién tap
ban thao; dé xuit phuong hudng hoan thién ban thao, thué tham dinh (néu can);
lam viéc v&i chuyén gia thim dinh va tac gia (néu c6) dé xur 1y ban thao theo
phuong huéng hoan thién ban thao duoc duyét; doc bong dé phat hién 131 con
chua stra; chinh sira cac 16i cuia ban thao trong pham vi trach nhiém cua bién tap
vién dé hoan thién ban thao; hoan thién béan thao bai nghién cuu.

7.2. Bang dinh murc:

Pinh mirc cong tic bién tap ban thio tic pham bio ciia tac gia giri ding
doi vai the loai bai nghién ciru trao doi:

Pon vi tinh: 01 bai nghién ciru trao doi
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Ma Thanh phén hao phi Don vi Mire

01.02.07.01 [Nhan cbng

Bién tap vién hang I bac 3/6 Cong 0,33
Bién tap vién hang Il bac 5/8 Cong 1,98
Bién tap vién hang III bac 5/9 Cong 4,17
May sw dung

May tinh chuyén dung Ca 5,18
May in laser A4 Ca 0,0067

Vit liéu s dung

Gidy A4 TS 80
Muc in Hop 0,032
Vat liéu phu % 10

8. Pinh mirc cong tic bién tip ban thio tac pham bao chi cia tac gia
giri dang doi véi thé loai bai bao khoa hoc

8.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gdbm: Nghién ciru co ban vé nhu cau tim hiéu
nhiing hién tugng ctia do1 song xa hoi, nhirng tri thirc madi cia con nguoi; lya chon
chu d¢ nghién ctru, tac pham dang bao; 1ap ké hoach dang bao; hoan thién ké
hoach;

b) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan xét, ghi chu
bén 1€ ban thao bai bao khoa hoc hoan thanh; viét bao cdo (phiéu) bién tap ban
thao; dé xuat phuong hudng hoan thién ban thao;

¢) Thué thim dinh (néu can); Lam viéc véi chuyén gia tham dinh va tac gia
(néu c0) dé xtr 1y ban thao theo phuong hudng hoan thién ban thao dugc duyét;
doc bong dé phat hién 161 con chua stra; chinh stra cac 161 ciia ban thdo trong pham
vi trach nhi€m cua bién tp vién d€ hoan thién ban thio; Hoan thi¢n ban thao bai
bao khoa hoc.

8.2. Bang dinh murc:

Pinh mirc cong tac bién tap ban thio tac pham bao chi ciia tic gia giri
dang doi vai the loai bai bao khoa hoc:

DPon vi tinh: 01 bai bao khoa hoc
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Ma Thanh phin hao phi Pon vi Mire

01.02.08.01 [Nhan cbng

Bién tap vién hang I bac 3/6 Cong 0,71
Bién tap vién hang Il bac 5/8 Cong 2,75
Bién tap vién hang III bac 5/9 Cong 6,79
May sw dung

May tinh chuyén dung Ca 8,2
May in laser A4 Ca 0,0042

Vit liéu s dung

Gidy A4 To 50
Muc in laser A4 Hop 0,02
Vat liéu phu % 10

9. Pinh mirc cong tac bién tap ban thao anh bao chi dwge swu tim
hodc cua tac gia chup gui dang

9.1. Thanh phan cong viéc:

a) Xay dung ké hoach dé tai gom Nghién ctru xay dung ¥ tuong, lap dé
cuong sang tac gom: dé tai va chu dé 1ay anh, noi xay ra, viéc lam, nhan vat cha
thp va nhiing van dé quan tim, thoi diém chup, thoi gian hoan thanh; hoan thién
ke hoach dé tai.

b) Bién tap ban thao tac phémqénh: Poc va xem dé danh gia, phan tich, nhan
x¢ét, ghi chll bén 1€ ban thido tdic pham anh hoan thanh; kiém tra thong tin trong
ban thdo tac phdm anh; lam thu tuc xr Iy ban thdo tac pham anh; chinh stra ban
thao tdc pham anh; hoan thi¢n ban thao tdc pham anh.

9.2. Bang dinh murc:

9.2.1. Bang dinh mirc bién tap ban thao tin 4nh cua tac gia chup guwi
dang:

DPon vi tinh: 01 buc anh

Ma Thanh phin hao phi Don vi Mire

01.02.09.01 [Nhan cong
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Ma Thanh phin hao phi Pon vi Mire
Bién tap vién hang I bac 3/6 Cong 0,08
Bién tap vién hang Il bac 5/8 Cong 0,21
Bién tap vién hang III bac 5/9 Cong 0,98
May sw dung
May tinh chuyén dung Ca 1,02
May in laser A4 Ca 0,0003

Vat liéu swr dung

Gidy A4 To 4
Muc in laser A4 Hop 0,0016
Vat liéu phu % 10

9.2.2. Bang dinh mirc bién tip ban thio anh minh hoa suu tim:
Don vi tinh: 01 birc anh

Ma Thanh phén hao phi Pon vi | Murc
01.02.09.02 |\jhan cong
Bién tap vién hang II bac 5/8 Cong 0,18
Bién tap vién hang III bac 5/9 Cong 0,6
Mady sw dung
May tinh chuyén dung Ca 0,63
May in laser A4 Ca 0,0003

Vat liéu sw dung

Gidy A4 T 4

Muc in laser A4 Hop 0,0016

Vat liéu phu % 10
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9.2.3. Bang dinh mirc bién tap ban thio Anh minh hoa cua tac gia chup
gui dang:
Don vi tinh: 01 buc anh

Ma Thanh phin hao phi Pon vi | Muc

01.02.09.03 |Nhan cong

Bién tap vién hang Il bac 5/8 Cong 0,17
Bién tap vién hang III bac 5/9 Cong 0,58
May sw dung

May tinh chuyén dung Ca 0,6
May in laser A4 Ca 0,0003

Vit liéu s dung

Gidy A4 T 4
Muc in laser A4 Hop 0,0016
Vit liéu phu % 10

10. Pinh mirc cong tic bién tip ban thio tranh bao chi dwgc suu tim
hoac cua tac gia vé gui dang

10.1. Thanh phan céng viéc:

a) Xay dung ké hoach dé tai gom Nghién ctru xay dung y tuong, lap dé
cuong sang tac gom: dé tai va chii dé tranh, noi xay ra, viéc 1am, nhan vat chu thé
va nhiing van dé quan tam, thoi diém vé tranh, thoi gian hoan thanh; hoan thién
ké hoach dé tai.

b) Bién tap ban thdo tac pham tranh: Poc va xem dé danh gia, phan tich,
nhan xét, ghi chl bén 1€ ban thdo tac pham tranh hoan thanh; kiém tra thong tin
trong ban thao tdc pham tranh; lam thu tuc xur 1y ban thao tac pham tranh; chinh
stra ban thdo tac pham tranh; hoan thién ban thao tdc pham tranh.

10.2. Bang dinh murc:

10.2.1. Bang dinh mirc cong tac bién tap ban thao tranh minh hoa suwu

tam:
Don vi tinh: 01 buc tranh
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Ma Thanh phén hao phi Pon vi| Mirc
01.02.10.01 |\han cong

Hoa si bac 5/9 Cong 0,90
May sur dung
May tinh chuyén dung Ca 0,72
May in laser A4 Ca 0,0003
Vit liéu swr dung
Gidy A4 T 4
Muc in laser A4 Hop | 0,0016
Vat li¢u phu % 10

10.2.2. Bang dinh mirc cong tac bién tap ban thio tranh minh hoa tac
gia vé gui dang:

Don vi tinh: 01 buc tranh

Ma Thanh phan hao phi Ponvi| Mirc
01.02.10.02 |Nhan cong

Hoa si bac 5/9 Cong 0,89
May sw dung
May tinh chuyén dung Ca 0,71
May in laser A4 Ca 0,0003
Vit liéu swr dung
Gidy A4 T 4
Muc in laser A4 Hop 0,0016
Vat liéu phu % 10

10.2.3. Bang dinh mirc cong tac bién tip ban thdo tranh biém hoa suu

Don vi tinh: 01 buc tranh
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Ma Thanh phén hao phi Pon vi| Mirc
01.02.10.03 |Nhan cong

Hoa si bac 5/9 Cong 1,19
May sur dung
May tinh chuyén dung Ca 0,95
May in laser A4 Ca 0,0003
Vat liéu s dung
Gidy A4 T 4
Muc in laser A4 Hop | 0,0016
Vat li¢u phu % 10

10.2.4. Bang dinh mirc cong tic bién tap ban thao tranh biém hoa tac
gia vé gui dang:

Don vi tinh: 01 buc tranh

Ma Thanh phén hao phi Pon vi| Mikc
01.02.10.04 |Nhan cong

Hoa si bac 5/9 Cong 1,04
May sw dung
May tinh chuyén dung Ca 0,83
May in laser A4 Ca 0,0003
Vit liéu swr dung
Gidy A4 T 4
Muc in Hop 0,0016
Vat liéu phu % 10
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) X CHUON GII o )
PINH MUC CONG TAC THIET KE, CHE BAN BAO IN

1. Thiét ké layout trang bso in
1.1. Tén dinh mirc:

Pinh mirc cong tac thiét ké layout trang bao in (bao gdm bao in, 4n pham
bdo in, ban tin, ban tin thong tan, dac san, tap chi in).

1.2. Thanh phén céng viéc:

a) Xem xét cac yéu cau vé bd cuc trang bao, dé xuat y tuong thiét ké, théng
nhat y tudng thiét ké véi ban bién tap toa soan;

b) Thiét ké layout trang bao in theo phuong an thiét ké dugc duyét;
¢) Chinh sira va hoan thién layout trang bdo in, in maket ra giay.
1.3. Bang dinh mirc:
1.3.1. Bang dinh mic thiét ké layout trang bao in kho A3:
Don vi tinh: 01 trang A3

Ma Thanh phén hao phi Pon vi Miie

02.01.01.01 |Nhén cbng

KV su bac 3/9 Cong 1,33
Hoa si bac 3/9 Cong 0,38
May s dung

May tinh chuyén dung Ca 1,367
May in laser A4 mau Ca 0,0003

Vat liéu sur dung

Gidy A4 (quy doi 1 to- A3 bang 2 to A4) TS 4

Muc in laser A4 mau Héop 0,002

1.3.2. Bang dinh mirc thiét ké layout trang bao in kho A4:
Don vi tinh: 01 trang A4

Ma Thanh phin hao phi Ponvi | Mirc

02.01.01.02 |Nhéan cbng
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KV su bac 3/9 Cong 0,71
Hoa si bac 3/9 Cong 0,19
May sw dung

May tinh chuyén dung Ca 0,717
May in laser A4 mau Ca 0,0002
Vit liéu s dung

Gidy A4 To 2
Muc in mau laser A4 mau Hop 0,001

1.4. Ghi cha:

Pinh mirc nay tinh cho trudng hop thiét ké layout 01 trang bao in lan dau.
Truong hop chinh stra lai layout da thiét ké trude cho phu hgp v6i s6 bao moi thi
dinh mirc hao phi nhan cong va sit dung may tinh dugc nhan véi1 hé s6 k =0, 1.
2. Thiét ké trinh bay trang nhat t& bao in

2.1. Tén dinh mirc: Pinh mirc cong tac thiét ké trinh bay trang nhat to bao
in (bao gdm bao in, an pham bao in, ban tin, ban tin thong tan).

2.2. Thanh phan cong viéc:

a) Xem xét cac yéu cau vé trinh bay trang nhat bao, dé xuét y tudng thiét
ke, thong nhat y tudng thict ké vdi ban bién tap toa soan;

b) Thiét ké trinh bay trang bao in theo phuong an thiét ké duoc duyét;

¢) Chinh sira va hoan thién trang nhat béo in, in maket ra giay.

2.3. Bang dinh murc:

2.3.1. Bang dinh mirc thiét ké trinh bay trang nhat to bao in kho A3:
Pon vi tinh: 01 trang kho A3

Ma Thanh phén hao phi Pon vi | Murc
02.02.01.01 |Nhén cong
K§¥ su bac 3/9 Cong 0,58
Hoa si bac 3/9 Cong 0,31
May sur dung
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May tinh chuyén dung Ca 0,717
May in laser A4 mau Ca 0,0005
Vat liéu swr dung

Gidy A4 (quy doi 1 to A3 bang 2 to A4) To 6
Muc in mau laser A4 mau Hop 0,002

2.3.2. Bang dinh mirc thiét ké trinh bay trang nhat to bao in kho A4:
Pon vi tinh: 01 trang kho A4

Ma Thanh phin hao phi Ponvi | Murc
02.02.01.02 |Nhan cong

K¥ su bac 3/9 Cong 0,44
Hoa si bac 3/9 Cong 0,25
May sir dung
May tinh chuyén dung Ca 0,55
May in laser A4 mau Ca 0,0005
Vit liéu swr dung
Gidy A4 TS 6
Muc in laser A4 mau Hop 0,002

2.3.3. Bang dinh mirc thiét ké trinh bay trang bia ngoai b4o in dang
sach (bao gom tap chi in, dic san), bia co' ban, don gian, hai hoa giira chir va
hinh d4nh minh hea:

Don vi tinh: 01 bia ngoai sach

Ma Thanh phin hao phi Ponvi | Mirc
02.02.01.03 |Nhan cong

Hoa si bac 5/9 Cong 1,26

K su bac 5/9 Cong 2,58
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May sur dung
May tinh chuyén dung Ca 3,07
May in laser A4 Ca 0,0003

Vat liéu sw dung

Giay To 4

Muc in laser A4 Hop 0,002

Vat liéu phu % 10
2.4. Ghi chu:

a) Dinh mirc ndy tinh cho trudng hop thiét ke trinh bay trang nhat trén béo
in kho A3, A4, c6 yéu cau thong thuong vé my thuat va ky thuat, chua tinh hao
phi s6 hoa bang, hop chit, tranh, anh, chitr dé dua vao may tinh.

b) Truong hop thiét ké trinh bay trang nhét c6 yéu cau cao vé my thuit va
ky thudt thi dinh muc hao phi nhéan coéng va hao phi may tinh chuyén dung duoc
nhan v6i hé s6 k=1,2.

3. Thiét ké trinh bay chir trong bao in

3.1. Tén dinh mirc: Pinh muic cong tac thiét ké trinh bay chir trong bao in
(bao gdbm bao in, an pham bdo in, ban tin, ban tin thong tan, dac san, tap chi in).

3.2. Thanh phén cong viéc:

a) Xem xét cac yéu cau vé trinh bay chit ciia bai bao, vi tri dat bai trén
layout, dé xuat y tudng thict ke, thong nhat y tuong thiét ké vai ban bién tap toa
soan;

b) Thiét ké trinh bay chir ciia bai bao theo phuong an thiét ké duoc duyét;
c) Chinh sira va hoan thién thiét ké trinh bay chir trong bai bao;
d) In ra giay.
3.3. Biang dinh mirc:
3.3.1. Bang dinh mirc thiét ké trinh bay chir trong bao in:
Don vi tinh: 01 tin, bai

Ma Thanh phén hao phi Pon vi | Mirc

02.02.01.01 |Nhan cong

K3 su bac 3/9 cong | 0,017
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Hoa si bac 3/9 Cong | 0,006
May sw dung

May tinh chuyén dung Ca 0,019
May in laser A4 mau Ca | 0,0005

Vit liéu sir dung

Gidy A4 To 6
Muc in laser A4 mau Hop 0,002
3.4. Ghi chu:

a) Pinh muc nay tinh cho truong hop thiét ké trinh bay chir ciia 01 tin, bai
cO yéu cau thong thuong vé my thuat va k¥ thuat ctia 01 tin, bai trén bao in, chua
tinh hao phi nhéap chit vao mdy tinh.

b) Truong hop thiét ké trinh bay chit ctia 01 tin, bai ¢ yéu ciu cao vé my
thuét va ky thuat thi dinh mtc hao phi nhan cong va hao phi may tinh chuyén
dung duoc nhan véi h¢ so6 k= 1,2.

4. Thiét ké trinh bay tranh, anh trong bso in

4.1. Tén dinh mirc: Pinh muc cong tac thiét ké trinh bay tranh, anh trong
trong bao in (bao gom béo in, an pham bao in, ban tin, ban tin thong tan, dac san,
tap chi in).

4.2. Thanh phan cong viéc:

a) Xem xét cac yéu cau vé trinh bay tranh, anh cua bai béo, vi tri dat tranh,
anh trong bai va trén layout, d¢ xuat y tuong thict ké, thong nhat y tuong thiét ké
vo1 ban bién tap toa soan;

b) Chinh sira nho chat lwong anh, tranh;

c) Thiét ké trinh bay tranh, anh ciia bai bao theo phwong an thiét ké dugc
duyét;

d) Chinh stra va hoan thién thiét ké trinh bay tranh, anh trong bai bao;
d) In ra giay.
4.3. Bang dinh mirc:
Bang dinh mic thiét ké trinh bay tranh, anh trong trong bAo in:
Don vi tinh: 01 tranh (anh)

Ma Thanh phin hao phi Ponvi | Muc
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02.04.01.01 |\jhan cong
K¥ su bac 3/9 Cong 0,095
Hoa si bac 3/9 Cong 0,020
May su dung
May tinh chuyén dung Ca 0,099
May in laser A4 mau Ca 0,0005

Vit liéu s dung

Gidy A4 TS 6
Muc in mau Hop 0,002
4.4. Ghi cha:

a) binh muc nay tinh cho trudng hop thiét ké trinh bay 01 buc tranh, anh
c6 yéu cau thong thuong Ve my thuat va k¥ thuat cua 01 tin, bai trén béo in, bao
dién tir, chua tinh hao phi s6 hoa tranh, 4nh dé dua vao may tinh.

b) Truong hop thiét ké trinh bay 01 birc tranh, anh c6 yéu cau cao vé my
thuat va k¥ thuat, cua 01 tin, bai trén bdo in thi di’nh murc hao phi nhan cong va
hao phi may tinh chuyén dung dugc nhan voi h¢ s6 k =1,2.

5. Thiét ké trinh bay bang, hop chir trong bao in

5.1. Tén dinh mirc: Pinh muc cong tac thiét ké trinh bay bang, hop chir
trong bao in (bao gobm bao in, an pham bao in, ban tin, ban tin thong tan, dac san,
tap chi in).

5.2. Thanh phan cong viéc:

a) Xem Xét cac yéu cau vé trinh bay bang, hop chit cua bai bao, vi tri dit
bang, hop chit trong bai va trén layout, dé xuat y tuong thiét ke, thong nhat y
tuong thict ké vdi ban bién tap toa soan;

b) Chinh stra nhé chat luong bang, hop chi;

c) Thiét ké trinh bay bang, hop chit ctia bai bao theo phuong an thiét ké
duoc duyét;

d) Chinh sira va hoan thién thiét ké trinh bay tranh, anh trong bai béo;
d) In ra giay.

5.3. Bang dinh murc:

Bang dinh mirc thiét ké trinh bay bang biéu, hop chir trong bio in:
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Pon vi tinh: 01 bang biéu/hdp chir

Ma Thanh phén hao phi Pon vi | Muc

02.05.01.01 |Nhan cbng

KV su bac 3/9 Cong 0,077
Hoa si bac 3/9 Cong 0,017
May sw dung

May tinh chuyén dung Ca 0,086
May in laser A4 mau Ca 0,0005

Vat liéu swr dung

Gidy A4 To 6
Muc in laser A4 mau Hop 0,002
5.4. Ghi chu:

a) Pinh murc nay tinh cho trudng hop thiét ké trinh bay 01 bang, hop chir
c6 yéu cau thong thuong vé my thuat va ky thuat ctia 01 tin, bai trén bao in, chua
tinh hao phi s6 hoa bang, hop chir dé dwa vao may tinh.

b) Truong hop thiét ké trinh bay 01 bang, hop chir co yéu cdu cao vé my
thuat va k¥ thuat, ctia 01 tin, bai trén bao in thi dinh mic hao phi nhan cong va
hao phi may tinh chuyén dung dwoc nhan voi hé sé k= 1,2.
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CHUONG III _ o
DPINH MUC CONG TAC THIET KE, CHE BAN, PANG TAI BAO PIEN
TU
1. Thiét ké layout trang bao dién tir
1.1. Tén dinh mirc: Dinh mirc cdng tac thiét ké layout trang bao dién tu.
1.2. Thanh phén cong viéc:

a) Xem xét cac yéu cau vé bd cuc trang bao, dé xuat y tuong thiét ké, théng
nhat y tuong thiét ké voi ban bién tap toa soan;

~ b) Chinh sira lai layout d thiét ké trudc cho phu hop véi trang bao méi
(thiet ke layout 01 trang bao dién tir 1an dau da tinh trong thiét ké website);

c) Dua Ién trang bao dién tir.
1.3. Bang dinh muirc:
Bang dinh mirc thiét ké layout trang bao dién tir:
Don vi tinh: 01 trang

Ma Thanh phén hao phi Ponvi | Mic

03.01.01.01 | Nhan cbng

K¥ su bac 3/9 Ca 0,071
Hoa si bac 3/9 Ca 0,019
May swr dung

May tinh chuyén dung Ca 0,072
May in laser A4 Ca o,goo

Vit liéu swr dung

Gidy A4 To 2

Muc in laser A4 Hop 0,001

2. Thiét ké trinh bay trang truwot (slide) bao dién tir

2.1. Tén dinh mirc: Pinh mirc cong tac thiét ké trinh bay trang truot (slide)
bao dién tir (bao gom bao dién tir, chuyén trang bao dién tu, tap chi dién tu).

2.2. Thanh phin cong viéc:
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a) Xem xét cac yéu cau vé trinh bay trang truot (slide), dé xuat y tuong thiét

ké, théng nhat y tuong thiét ké voi ban bién tap toa soan;

b) Thiét ké trinh bay trang truot (slide) theo phuong an thiét ké duoc duyét;

¢) Chinh sira va hoan thién trang truot (slide), in maket ra giay.

2.3. Bang dinh murc:

2.3.1. Bang dinh mirc thiét ké trinh bay trang truot (slide) chi cé chir

cho bao dién ti:

Don vi tinh: 01 trang (slide)

Ma Thanh phan hao phi Ponvi | Miuec
03.02.01.01 [Nhén cong

K¥ su bac 3/9 Cong 0,27
Hoa si bac 3/9 Cong 0,08
May sir dung
May tinh chuyén dung Ca 0,283
May in laser A4 mau Ca 0,0002
Vit liéu s dung
Gidy A4 To 2
Muc in laser A4 mau Hop 0,001

2.3.2. Bang dinh mirc thiét ké trinh bay trang trwot (slide) chi c6 bang

biéu, hop chir cho bao dién tir:

Don vi tinh: 01 trang (slide)

Ma Thanh phin hao phi Ponvi | Miuc
03.02.01.02 [Nhan céng
K su bac 3/9 Cong 0,32
Hoa si bac 3/9 Cong 0,10
May sir dung
May tinh chuyén dung Ca 0,342
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May in laser A4 mau Ca 0,0002
Vat liéu swr dung

Gidy A4 To 2
Muc in laser A4 mau Héop 0,001

2.3.3. Bang dinh mtrc thiét ké trinh bay trang trwot (slide) chi cé tranh,
anh cho bao dién ti:

Don vi tinh: 01 trang (slide)

Ma Thanh phéan hao phi Ponvi | Mirc
03.02.01.03 [Nhén cong

K¥ su bac 3/9 Cong 0,27
Hoa si bac 3/9 Cong 0,10
May sir dung
May tinh chuyén dung Ca 0,300
May in laser A4 mau Ca | 0,0002
Vit liéu swr dung
Gidy A4 To 2
Muc in laser A4 mau Hop 0,001

2.3.4. Bang dinh mirc thiét ké trinh bay trang truot (slide) chi c6 video
cho bao dién tu:

Don vi tinh: 01 trang (slide)

Ma Thanh phin hao phi Ponvi | Muc
03.02.01.04 [Nhan cong
K su bac 3/9 Cong 0,29
Hoa si bac 3/9 Cong 0,10
May swr dung
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May tinh chuyén dung Ca 0,317
May in laser A4 mau Ca 0,0002
Vat liéu swr dung

Gidy A4 To 2
Muc in laser A4 mau Hop 0,001

2.3.5. Bang dinh mic thiét ké trinh bay trang truot (slide) hdn hop cac
dang chir, bang bi€u, hop chir, tranh, anh, video cho bao di¢n tir:

Don vi tinh: 01 trang (slide)

Ma Thanh phin hao phi Ponvi | Muc
03.02.01.05 [Nhén cong
K su bac 3/9 Cong 0,35
Hoa si bac 3/9 Cong 0,13
May sir dung
May tinh chuyén dung Ca 0,383
May in laser A4 mau Ca 0,0002
Vit liéu swr dung
Gidy A4 TS 2
Muc in laser A4 mau Hop 0,001
2.4. Ghi chu:

a) binh muc nay tinh cho truong hop thiét ké trinh bay trang truot (slide),
co yeu cau thong thuong vé my thuat va k¥ thuat, khong c6 4m thanh, chua bao
g6m hao phi 1am noi dung.

b) Truong hop thiét trinh bay trang truot (slide) c6 yéu cau cao vé my thuat
va k¥ thuat, c6 am thanh thi dinh mtc hao phi nhan cong va hao phi may tinh
chuyén dung dugc nhan véi hé s6k=12.

3. Thiét ké trinh bay chir trong bao dién tir

3.1. Tén dinh mtrc: Dinh murc cong tac thiét ké trinh bay chit trong béo
dién tu.
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3.2. Thanh phén cong viéc:

a) Xem xét cac yéu cau vé trinh bay chit cia bai bao, vi tri dit bai trén
layout, dé xuat y tudng thiét ké, thong nhat y tudng thiét ké vai ban bién tap toa

soan;

b) Thiét ké trinh bay chir cta bai bao theo phuong an thiét ké dugc duyét;

¢) Chinh sira va hoan thién thiét ké trinh bay chir trong bai béo;

d) Pua chir ctia bai bao 1én trang bao dién tir.

3.3. Bang dinh mirc:

Bang dinh mirc thiét ké trinh bay chir trong bao dién tir:
Don vi tinh: 01 tin, bai

Ma Thanh phin hao phi Ponvi| Mirc
03.03.01.01 |Nhan cbng
K su bac 3/9 Cong | 0,077
Hoa si bac 3/9 Cong | 0,018
May sir dung
May tinh chuyén dung Ca 0,092
May in laser A4 Ca 0,0005
Vat liéu swr dung
Gidy A4 TS 6
Muc in laser A4 Hop 0,002
3.4. Ghi cha:

a) Pinh mtc nay tinh cho truong hop thiét ké trinh bay chit, co yéu cau
thong thuong vé my thuat va ky thuat cta 01 tin, bai trén bao dién tir, chua bao
gom hao phi nhap chir vao may tinh.

b) Truong hop thiét ké trinh bay chit ciia 01 tin, bai c6 yéu cau cao vé my
thuat va ky thuét thi dinh mirc hao phi nhén cong va hao phi may tinh chuyén
dung dugc nhan voi hé s6 k=1,2.

4. Thiét ké trinh bay tranh, anh trong bao dién tir

4.1. Tén dinh mirc: Dinh mirc cong tac thiét ké trinh bay tranh, anh trong

bao dién tu.
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4.2. Thanh phin cong viéc:

a) Xem x¢&t cac yéu cAu vé trinh bay tranh, dnh cua bai bao, vi tri dat tranh,
anh trong bai va trén layout, d¢ xuat y tuong thiét k&, thong nhat y tuong thiet ké
v6i ban bién tap toa soan;

b) Chinh stra nhé chat lwong anh, tranh;
c) Thiét ké trinh bay tranh, 4nh cta bai bao theo phuong an thiét ké dugc
duyét;
d) Chinh stra va hoan thién thiét ké trinh bay tranh, anh trong bai bao;
d) Pua tranh, anh cta bai bao 1én trang bao dién tt, in ra gidy.
4.3. Bang dinh mirc:
Bang dinh mirc thiét ké trinh bay tranh, anh trong bao dién tir:
Don vi tinh: 01 tranh (anh)

Ma Thanh phéin hao phi Ponvi| Mirc
03.04.01.01 |\han cong
K§ su thiét ké bac 3/9 cong | 0,010
Hoa si bac 3/9 Cong | 0,024
May sw dung
May tinh chuyén dung Ca 0,119
May in laser A4 mau Ca 0,0005
Vit liéu swr dung
Gidy A4 TS 6
Muc in laser A4 mau Hop 0,002
4.4, Ghi chu:

a) Binh muc nay tinh cho trudng hop thiét ké trinh bay 01 buc tranh, anh
c6 yéu cau thong thuong vé my thuat va ky thuat cua Ol tin, bai trén bao dién tu,
chua bao gdm hao phi s hoa tranh, anh dé dua vao may tinh.

b) Truong hop thiét ké trinh bay 01 birc tranh, anh c6 yéu cau cao vé my
thuat va k¥ thuat, ctia 01 tin, bai trén bao dién tir thi dinh mirc hao phi nhan cong
va hao phi may tinh chuyén dung dugc nhan vadi hé s6 k= 1,2.
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5. Thiét ké trinh bay bang, hép chit trong bao dién tir

5.1. Tén dinh mirc: Dinh muc cong tac thiét ké trinh bay bang, hop chir
trong bao in, bao dién tir.

5.2. Thanh phan cong viéc:

a) Xem xét cac yéu cau vé trinh bay bang, hop chit cuia bai béo, vi tri dit
bang, hop chit trong bai va trén layout, d¢ xuat y tuong thict ke, thong nhat y
tuong thict ké vai ban bién tap toa soan;

b) Chinh stra nhé chat luong bang, hop chi;

c) Thiét ké trinh bay bang, hop chit ciia bai bao theo phuong an thiét ké
dugc duyét;

d) Chinh stra va hoan thién thiét ké trinh bay tranh, anh trong bai bao;

d) Pua bang, hop chit clia bai bao 1én trang bao dién tt, in ra gidy.

5.3. Bang dinh mirc:

Bang dinh mic thiét ké trinh bay bang biéu, hop chir trong bao dién

Pon vi tinh: 01 bang biéu/hdp chir

Ma Thanh phin hao phi Ponvi | Mirc

03.05.01.01 |Nhan cong

K3 su thiét ké bac 3/9 Cong | 0,084
Hoa si bac 3/9 Cong 0,020
(May sir dung

May tinh chuyén dung Ca 0,101
May in laser A4 mau Ca 0,0005

Vat liéu sw dung

Gidy A4 TS 6
Muc in laser A4 mau Hop 0,002
5.4. Ghi chu:

a) binh murc ndy tinh cho trudng hop thiét ké trinh bay 01 bang, hop chir
c6 yéu cau thong thuong vé my thuat va ky thuat cia 01 tin, bai trén bao dién ti,
chua bao gdm hao phi s hoa bang, hop chir dé dwa vao may tinh.
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b) Truong hop thiét ké trinh bay 01 bang, hop chit co yéu cdu cao vé my
thuat va k¥ thuat, ciia 01 tin, bai trén bao dién tir thi d’jnh murc hao phi nhan cong
va hao phi may tinh chuyén dung dugc nhan vaéi hé so k= 1,2.
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, CHUONGIV -
PINH MU'C CONG TAC IN CAC LOAI AN PHAM BAO IN

1. Cong tac binh ban thu cong

1.1. Tén dinh mirc: Dinh mtc cong tac binh ban thu cong.

1.2. Thanh phén cong viéc:

a) Nghién ctru, tinh toan kich thudc bé tri trang tai liéu trén kho giay in;

b) Thuc hién ké 6, cat, dan, dit ban can hodc phim 1én dé binh cho phu hop
yéu cau xén, gap, dong tap tai li€u sau in. San pham cuoi cung la t& mau phoi
hoan chinh.

1.3. Bang dinh mirc:
Bang dinh mirc cong tac binh ban thi cong cho 1 ban kém:
Don vi tinh: 01 ban binh

Ma Thanh phin hao phi Pon vi | Mire

04.01.01.01 [Nhé&n cong

Cong nhan in nhém II bac 4/7 Cong | 0,111

2. Cong tac in ban can

2.1. Tén dinh mirc: Pinh mirc cong tac in ban can kho A4.

2.2. Thanh phan cong viéc:

a) Két nbi may tinh v4i mdy in gidy can, nap gidy can vao may in;

b) Khoi dong may tinh va mdy in, dat cac thong s6 in va thuc hién 1énh in
trén may tinh; theo ddi qua trinh in va kiém tra két qua in.

2.3. Bang dinh murc:
Bang dinh mirc cong tic in ban can kho A4:
Don vi tinh: 100 to khé A4

Ma Thanh phin hao phi Pon vi| Mirc

04.02.01.01 [Nhan cbng

Cong nhan in nhom II bac 4/7 Cong | 0,026

May sir dung

May in laser A4 den tring - Chuyén in gidy can Ca | 0,026
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Ma Thanh phin hao phi Pon vi| Mirc

May tinh chuyén dung Ca | 0,026

Vat liéu sur dung

Gidy can A4 To | 105
Muc in laser A4 hop | 0,21
Vat liéu phu % 5

3. Cong tac ghi ban phim va binh ban

3.1. Tén dinh mirc: Dinh mirc cong tac ghi ban phim va binh ban.

3.2. Thanh phan cong viéc:

a) Két nbi may tinh v6i may ghi phim, nap phim vao may ghi, nap file vao
may tinh;

b) Khoi dong may tinh va mdy ghi, dit cac thong sb binh ban, ghi phim va
thuc hién Iénh ghi trén may tinh; theo doi qua trinh ghi va kiém tra két qua ghi
phim.

3.3. Bang dinh mirc:
Bang dinh mirc cong tac in ban phim:

Don vi tinh: 100 to phim

Ma Thanh phin hao phi Pon vi | Mire
04.03.01.01|Nhén cong
Cong nhan in nhém 11 bac 4/7 Cong | 0,032
May sw dung
Hé théng may ghi phim chuyén ding Ca | 0,032

Vat liéu sur dung

Phim bitonal, greyscale and color To 102

Vat li¢u phu % 5%

4. Cong tac ghi ban kém tir ban can hodc ban phim

4.1. Tén dinh mirc: Pinh muc cong tac in ban kém tir ban can hoac ban

phim.
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4.2. Thanh phin cong viéc:
a) Chuan bi may phoi kém;
b) Dat ban kém va ban can (hodc ban phim) da binh ban vao may;
c) Pat théng s ciia may va chay may phoi kém;
d) L4y ban kém di phoi dua vao hé théng hién chit;
d) Pua ban k&m d4 hién chir vao hé thong sdy va gom bé mit;
e) Kiém tra va dua ban kém hoan thanh phoi vao gia.
4.3. Bang dinh mirc:
Bang dinh mirc cong tac ghi ban kém tir ban can hodc ban phim:
DPon vi tinh: 100 ban kem

Ma Thanh phin hao phi Ponvi | Mirc

04.04.01.01 |[Nhan cong

Cong nhan in nhém II bac 4/7 Cong 12,75
May sir dung
Hé thong may phoi k&m thi cong Ca 12,75

Vit liéu swr dung

Ban kém Ban 102

Vat liéu phu % 5

5. Cong tac ghi ban kém tir file va binh ban
5.1. Tén dinh mirc: Dinh mic cong tac ghi ban kém tur file va binh ban.
5.2. Thanh phan cong viéc:
a) Chuan bj may ghi k&m, chuyén file vao may;
b) Pat ban kém vao may;
c) bat thong sb dat cac thong sb binh ban va ctia may va chay may ghi kém;
d) Hién k&m da ghi, sdy kho va gdm bé mit;
d) Kiém tra va dua ban kém da ghi vao gia.
5.3. Bang dinh murc:
Bang dinh mirc cong tac ghi ban kém tur file:
DPon vi tinh: 100 ban kem
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Ma Thanh phén hao phi Pon vi Mire

04.05.01.01 [Nhé&n cong

Cong nhan in nhom I1II bac 4/7 Cong 1,821
May su dung
Hé thong may in kém ty dong Ca 1,821

Vit liéu s dung

Ban kém Ban 102

Vat liéu phu % 5

6. Cong tac in offset 1 mau, 2 mau va 4 mau

6.1. Tén dinh mirc: Dinh mtrc cong tac in offset 1 mau.

6.2. Thanh phan cong viéc:

a) Chuan bi may in, lap kém, do muc, cai dit thong sé in, lap giay;
b) Van hanh may in, kiém tra thanh pham.

6.3. Bang dinh mirc:

6.3.1. Bang dinh mirc cong tac in offset 1 mau (mau den), gidy cudn, in
bao kho giay 608mm x 914 mm, in 2 mat dong thoi:

Don vi tinh: 10.000 ban in 2 mat, 1 mau den, kho gidy 608 x 914mm

Ma Thanh phén hao phi Pon vi Mire

04.06.01.01 [Nhan cbng

Cong nhan in nhom 111 bac 4/7 Cong 0,55

Mady sw dung

Hé théng may in offset gidy cudn, in 2 mat, tu

o Ca 0,092
dong

Vat liéu swr dung

Gidy in m? 6112,83

Muc in den Kg 8,15
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Thanh phén hao phi

Don vi

Murc

Vat liéu phu

%

5%

_ 6.3.2. Bang dinh mirc cong tac in offset 1 mau (mau khac mau den),
giay cudn, in bao kho giay 608mm x 914mm, in 2 mat dong thoi:

Don vi tinh: 10.000 ban in 2 mat, 1 mau khac mau den, khé gicfy 608 x 91mm

Ma Thanh phén hao phi Don vi Mire
04.06.01.02 [Nh&n cong

Cong nhan in nhém 111 bac 4/7 Cong 0,55
May sir dung
?gngléng may in offset giéy cudn, in 2 mat, tuy Ca 0,092
Vat liéu swr dung
Gidy in m? 6112,83
Muc in mau Kg 9,17
Vat liéu phu % 5%

~ 6.3.3. Bang dinh mirc cong tac in offset 2 mau gidy cudn, in bao kho
giay 608mm x 914mm, in 2 mit dong thoi:

Pon vi tinh: 10.000 bdn in 2 mdt, 2 mau, khé gidy 608 x 914mm
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Ma Thanh phin hao phi Pon vi| Mirc
04.06.01.03 |Nhan cong

Cong nhan in nhom I1II bac 4/7 Cong | 0,642
May su dung
?C;énfghéng may in offset giéy cuon, in 2 mat, tu Ca 0,002
Vit liéu s dung
Gidy in m? |6112,83
Muc in mau Kg 18,34
Vat liéu phu % 5%

~ 6.3.4. Bang dinh mirc cong tac in offset 4 mau giay cudn, in bao kho
giay 608mm x 914mm, in 2 mit dong thoi:

Don vi tinh: 10.000 ban in 2 mat, 4 mau, kho gid'y 608 x 914mm

Ma Thanh phén hao phi Pon vi| Mikc
04.06.01.04 [Nhén cong

Cong nhan in nhém 111 bac 4/7 Cong | 0,733
May sir dung
?(;%ntg}j(znﬁl grl?léy in offset giéy cudn, in 2 mat, tu Ca 0,092
Vat liéu sw dung
Gidy in m? |6112,83
Muc in mau Kg 36,68
Vat liéu phu % 5%

6.3.5. Bang dinh mirc cong tc in offset, 1 mau (mau den), gidy roi, in
bao kho giay 790mm x 1090mm, in 2 mat, ddo mat thu cong:

Pon vi tinh: 10.000 ban in 2 mdt, 1 mau den, khé gidy 790 x 1090mm
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Ma Thanh phin hao phi Pon vi| Mirc
04.06.01.05 [Nhén cong

Cong nhan in nhom III bac 4/7 Coéng | 0,764
May su dung
Hé thong may in offset 1 mau, to roi Ca 0,764
Vit liéu s dung
Gidy in m? | 9472,1
Muc in den Kg 9,47
Vat liéu phu % 5%

] 6.3.6. Biang Qinh’ mirc cong tac in offset, 1 mau (mau khiac mau den),
giay roi, in bao kho giay 790mm x 1090mm, in 2 mit, ddo mat thi cong:

Pon vi tinh: 10.000 bdn in 2 mdt, 1 mau, khé gidy 790 x 1090mm

Ma Thanh phén hao phi Pon vi| Mihc
04.06.01.06 [Nhan cong

Cong nhan in nhom I1II bac 4/7 Cong | 0,764
May swr dung
Hé théng may in offset 1 mau, to roi Ca | 0,764
Vat liéu sw dung
Gidy in m? | 9472,1
Muc in mau Kg 10,72
Vat liéu phu % 5%

6.3.7. Bang dinh mirc cong tic in offset, 2 mau, gidy roi, in bao kho giay

790mm x 1090mm, in 2 mat, ddo mat thi cong:

Pon vi tinh: 10.000 bdn in 2 mdt, 2 mau, khé gidy 790 x 1090mm
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Ma Thanh phin hao phi Pon vi| Mirc
04.06.01.07 [Nh&n cong

Cong nhan in nhom I1II bac 4/7 Cong | 1,528
May su dung
Hé thong may in offset 2 mau, to roi Ca 0,764
Vit liéu s dung
Gidy in m? | 9472,1
Muc in mau Kg 21,45
Vat liéu phu % 5%

6.3.8. Bang dinh mirc cong tic in offset, 4 mau, gidy roi, in bao kho giay
790mm x 1090mm, in 2 mat, ddo mat thi cong:

Pon vi tinh: 10.000 bdn in 2 mdt, 4 mau, khé gidy 790 x 1090mm

Ma Thanh phén hao phi Pon vi| Mikc
04.06.01.08 [Nhan cong

Cong nhan in nhém 111 bac 4/7 Cong | 3,056
May swr dung
Hé théng may in offset 4 mau, to roi Ca | 0,764
Vat liéu sw dung
Gidy in m? | 9472,1
Muc in mau Kg 42,89
Vat liéu phu % 5%

7. Cbng tac xén

7.1. Tén dinh mirc: Dinh mirc cong tac xén.

7.2. Thanh phin cong viéc:

a) Chuan bi may xén, v, dd bang tap gidy xén, bé dit tap gidy xén vao
dang vi tri trén may xén;
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~b) Van hanh may, bé dat tap gidy da xén ra ngoai, dé vao chd quy dinh,
kiém tra thanh pham.
7.3. Bang dinh mirc:
7.3.1. Bang dinh mirc cong tac xén 1 mit dé gap:
Don vi tinh: 10.000 ban in

Ma Thanh phin hao phi Ponvi | Muec

04.07.01.01 |Nhan cong

Cong nhan in nhém II bac 4/7 Cong 0,250
May s dung
Hé théng may cat 1 mit Ca 0,1250

_ 7.3.2. Bang dinh mirc cong tac xén 3 mat dé hoan thién an pham dang
cuon (dang quyén):
Pon vi tinh: 1.000 cuon do day 5,1cm

Ma Thanh phén hao phi Pon vi | Mirc

04.07.01.02 |Nhan cong

Cong nhan in nhoém II bac 4/7 Cong 1,136
May sw dung
Hé théng may xén 3 mat Ca |0,5682

8. Cong tac gip
8.1. Tén dinh mirc: Pinh mirc cong tac gap.
8.2. Thanh phan cong viéc:
, a) Chuan bi may gap, vd, dd bang bé dat tap gidy gap vao ding vi tri trén
may gap;
~ b) Van hanh may, bé dat tap gidy da gap ra ngoai, dé vao chd quy dinh,
kiém tra thanh pham.
8.3. Bang dinh murc:
Bang dinh mic cong tac gip 3 vach:
Don vi tinh: 10.000 ban in
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Ma Thanh phén hao phi Pon vi | Mirc
04.08.01.01 [Nhén cong
Cong nhan in nhom II bac 4/7 Cong | 1,250
May sur dung
Hé théng may gap 3 vach Ca |0,625

9. Cong tac dong tap

9.1. Tén dinh mirc: Dinh mirc cong tac dong tap.

9.2. Thanh phan cong viéc:

a) Chuan bi may dong tap, bé dat tap gidy dong tap vao dung vi tri trén may;

~b) Van hanh may, bé dat tap gidy da dong tap ra ngoai, dé vao chd quy dinh,
kiém tra thanh pham.

9.3. Bang dinh mirc:

9.3.1. Bang dinh mirc cong tac dong tap long, dap ghim 4n phim dang

cudn kho A4:
Don vi tinh: 1000 cuén kho A4
Ma Thanh phén hao phi Pon vi| Mihc
04.09.01.01 [Nhan cbng
Cong nhan in nhoém II bac 4/7 Cong | 0,313
May s dung
Hé théng may dong ghim ti dong Ca | 0,0781
Vat liéu swr dung
Day thép m 15,00
~9.3.2. Bang dinh mirc cOng tac dong tap long, dip ghim 4n phim dang
cuon kho A3:
Pon vi tinh: 1000 cuén khé A3
Ma Thanh phin hao phi Ponvi | Muc
04.09.01.02 [Nhan cong
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Ma Thanh phin hao phi Ponvi | Muc
Cong nhan in nhom II bac 4/7 Cong 0,625
May sur dung
Hé thong may dong ghim Ca | 0,1563
Vit liéu sw dung
Day thép m 20,00
9.3.3. Bang dinh mirc cong tac dong an phﬁm dang cudn b?mg phuong
phap khau chi:
Don vi tinh: 10.000 ban in
Ma Thanh phén hao phi Ponvi | Mirc
04.09.01.03 [Nhén cong
Cong nhan in nhém II bac 4/7 Cong | 3,750
May s dung
Hé thong may khau chi sach Ca 1,250
Vit liéu swr dung
Chi khau m 150,00

9.3.4. Bang dinh mirc cong tic dong 4n pham dang cudn bing phwong
phap keo nhiét vao bia:

Pon vi tinh: Pon vi tinh: 1000 cuén kho A4

Ma Thanh phin hao phi Ponvi | Mic
04.09.01.04 |Nhan cong
Cong nhan in nhom II bac 4/7 Cong 1
May sw dung
Hé thong may dong sach keo nhiét Ca 0,25

Vat liéu swr dung
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Ma Thanh phin hao phi Pon vi | Mirc

Keo dan cac loai Kg 0,225

9.4. Ghi cha:

Dinh mtre tinh cho truong hop dong tap 16ng, vao bia va dap ghim 4n pham
dang cuon c6 do day < 1200 trang/cudn.

10. Céng tac vao bia

10.1. Tén dinh mirc: Dinh mirc cong tac vao bia.

10.2. Thanh phan cong viéc:

a) Chuan bj may vao bia, bé dit tap gidy vao bia vao dang vi tri trén may;

~ b) Van hanh may, bé dat quyen séch c6 bia ra ngoai, dé vao chd quy dinh,
kiém tra thanh pham.

10.3. Bang dinh mirc:

10.3.1. Bang dinh mtrc cong tac 10ng trang nhat bao bang phwong phap
thi cong:

Don vi tinh: 10.000 ban in

Ma Thanh phén hao phi Ponvi | Mic

04.10.01.01 Nhén cong

Cong nhan in nhém I bac 3/7 Cong 2,50

10.3.2. Bang dinh mirc cong tic vao bia 4n pham dang cudn bing
phwong phap khau chi, dan keo:

Pon vi tinh: 1.000 cuén khé A4

Ma Thanh phin hao phi Ponvi | Mirec

04.10.01.02 Nhan cong

Cong nhan in nhom II bac 4/7 Cong 0,1
Mady sw dung
Hé thong may vao bia dan keo Ca 0,025

Vit liéu siwr dung

Keo dan gay Kg 0,125
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| PHYLUC ,
QUY TRINH HOAT PONG BAO IN, BAO DIEN TU

Dinh muc kinh té - k¥ thuat nay dugc xay dung theo quy trinh hoat dong
bao in, bao dién tur, phé bién gé)m cac cong doan co ban sau: Lap ké hoach xuét
ban béo chi, sdng tao ban thao tac phém bao chi, bién tap cac ban thao tac phém
bao chi, san Xuit cac san pham bao chi, phat hanh cac san pham bao chi, phan hoi
va xr Iy thong tin phan hoi.

Dudi dy 1a quy trinh tong quat ctia hoat dong xuat ban bao in, bao dién tir:

QUY TRINH CO BAN TRONG HOAT DONG BAO IN

Céc sy kign, ':,;‘" ::'::
viin & wrong - D Céc ban BAN
adi séng, lgt’;:: o vila thao tic BIEN
chinh tri, x3 ‘xui! Phdéng vién, phdm TAP
hoi bén bio Clng tac
T vién TJ
CUNG CAP THONG TIN PHAN HOI ]
BAN
DOC Gl PHAT
BAO HANH
Ghi cini: Cdc cong tdc trong khdu bién tGp xuyén suit gud trink tir sw kié¢n dén barn doc

QUY TRINH CO BAN TRONG HOAT BONG BAO BIEN TTU

Céc sy Ban Bién tp,
kién, vén Bién tip vién BAN
42 wrong 1L8p ké Céc ban BIEN
ovi sbag. | hogch thio tic TAP
chinh tri, xulfit ban Phéng vién, phim
x& hii béo chi Cing tic vién
CUNG CAP THONG TIN PHAN HOI I

BAN DBOC
BAO

TRUYEN DAN TREN MANG

1. Cac cong doan trong hoat dong bao in, bao di¢n tir:

a) Cong doan lap ké hoach xuét ban béo chi: La cong viéc du thao ké hoach
ndi dung, hinh thirc cho s6 bao sép xuit ban hodc dua 1én mang Internet dé ban
bién tap va cac bo phan chuyén mén trong tda soan clng ban bac, thao luan, to
chirc thue hién xuét ban bao dat dugc muc dich, muc tiéu deé ra.

b) Cong doan san xuit ra ban thao tac pham bao chi: Trén co so ké hoach
Xuat ban duoc giao, doi ngil phong vién, cong tac vién (goi chung la tac gia) thuc
hién tao ra cac ban thao tac pham bao chi. Cong doan nay gém 2 budc: Budce
chuén bi chat liéu cho tac pham bao chi va budc thé hién tac pham bao chi ¢ muc
do ban thao.

¢) Cong doan bién tap ban thao tac pham bao chi: Trén co s ké hoach xuat
ban dugc giao, do1 ngii bién tap vién thuc hi¢n ban thao tac phém bao chi thanh
tac pham bao chi mang tinh xa hoi, gidi thiéu dén dong déo cong chiing. Pé chat
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luong céc tac phém bao chi dat mie tdi da khi dén tay ban doc thi bién tap vién
phai doc va xtr ly ban thdo cac tac pham béao chi xuyén sudt qua trinh tir sy kién
dén ban doc bao.

d) Cong doan san xuét san pham bao chi: Khi cc tac pham bao chi di dugc
hoan thién, bd phan k¥ thuat, hoa si, bién tap vién sé& thuc hién cc phan viéc: TO
chtrc ndi dung cac trang bao, tap chi hodc trang web, thiét ké trinh bay an pham
hodc trang web dé tao thanh san phidm bao chi in (maket) hodc trang web duoc
dua 1én bao dién tir.

d) Cong doan phat hanh san pham bao chi: O cong doan nay san pham bao
chi duoc chuyén dén ban doc thong qua to chuc phat hanh (voi bao chi in) hodc
cac nha cung cap dich vu Internet (véi bao chi dién ti).

e) Cong doan phan ho6i va xtr Iy thong tin phan hoi: La cong doan giup cac
toa soan bao nim bat va danh gia duoc hiéu qua thong tin cua cac tac pham bao
chi. Cac y kién phan hoi tir phia ban doc s& 1a kénh thong tin giup cac toa soan
béo cai thién chat lugng ndi dung, hinh thtrc san pham bao chi dé dap vng cac nhu
cdu ngdy cang cao ctia cong chiing.

2. Quy trinh thue hién cac cong viéc xAy dung ban thio tic pham bao
in, bao dién tir

Cac budc thuc hién:

- Budc 1: Chuan bi chat liéu cho tac pham béo chi:

Chét liéu cho tic pham bao chi 1a “thong tin vé cac su kién, van dé trong
doi séng x4 hoi” dién ra & mot noi ndo d6, vao mot thoi gian nao do. Chuén bi
chat liéu cho tac pham bao chi bao gom: Tim kiém thong tin tir cdc ngudn tin
(ngudn tin 13 noi c6 cac thong tin d6 14 noi cac sy kién, van dé trong doi séng x4
hoi dién ra); thu thap thong tin, khai thac, xtr Iy so b chét liéu thu duoc, xac dinh
trong tam cua sy ki¢én va lya chon hinh thirc, thé loai, bd cuc cla tac phém bao chi
s& thé hién.

- Budc 2: Thé hién tac phém bao chi:

La viéc thé hién “thong tin vé cac sy kién, van dé trong doi séng xa ho1”
bang “ngon ngit bao chi” dudi dang chit viét, hinh anh, &m thanh thanh tin, bai.

Trong qua trinh sang tao tac pham bao chi, phong vién can co sy hd tro cia
cac cong cu nhu: May tinh né1 mang Internet, phan mém chuyén dung lam bao,
may anh, may quay video, may ghi am chuyén dung...

3. Quy trinh bién tip bén thio tac pham bao in, bdo dién tir

Quy trinh 1am viéc ctia bién tap vién gom cac ndi dung co ban nhu sau:

- Budc thong nhét dinh dang tac pham: Bat dau tir trude khi tiép nhan ban
thdo, nhdm gidm bat rui ro cho phong vién khi viét bai khong tring, thong nhat
dinh dang tdc pham béo chi trudce khi sang tao tdc pham bao chi gitra phong vién
va bién tép vién.
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- Bude tiép nhan ban thao: Bién tap vién xem xét so bd nhitng tiéu chi 16n
ma tac pham phai thé hién (nhu: Bai viét c6 dap img yéu cau nhiém vu; hinh thic,
ndi dung thé hién, quy mé, do dai cta tac pham...) dé dua ra két luan tac pham c6
st dung dugc khong.

- Bién tap th6: Bién tap vién ra soat, phat hién nhiing sai sot vé noi dung,
b cuc, ngdn ngit, ngir phap can sura chira, xac minh tinh chinh xac cua thong tin,
thong tin m&i va tic pham khong vi pham ban quyen quan diém cua tac gia phu
hop v6i quan diém chinh tri ctia co quan bao chi; ddi trong phuc vy; kha ning tac
dong dén du luan x3 hoi va dinh hudng du luan xa hoi.

Ciing trong budc ndy, bién tap vién can c6 cac nhan xét vé nhitng diém
khong phu hop, khong xac dang thé hién trong ban thao tac pham va dé nghi sira
bo sung dé tac pham dam bao chat luong tic pham dé phdi hop véi tac gia chinh
stra tac pham.

Pdi véi bai viét cho bao dién tir thi bién tap vién con bién tap ndi dung
chuan “SEO” dé ning cao hiéu qua truyén thong. Coéng viéc doc, soat, xét & budc
nay cua bién tap vién thuong trai qua 3 vong doc: Doc lan 1 dé nhan xét va dé
nghi voi tac gia vé nhimg 16i va hudng sira; doc lan 2 (sau khi sua lan 1); doc lan
3 (néu c6 yéu cau sua O 1an doc 2); cudi cing bién tap vién cap trén doc dé chuyén
sang budc tiép theo.

Budc bién tap ban thdo tinh: La budc bién tip vién stra 16i chinh ta (morat),
deé xuat yéu cau vé hinh thirc trinh bay tdc pham trén trang bao in hodc bao di¢n
tir d€ b phan thiét ké my thuat - k¥ thuat sang tao.

Trong qua trinh bién tap bdo in, bao dién tur, bien tap vién can hd trg cua

cac phuong tién lam viéc nhu may tinh nbi mang Internet, cdc phan mém vin
phong, phan mém chuyén dung 1am bao.

4. Quy trinh thiét ké, ché ban bao in, bio dién tir
Thiét ké, ché ban cac bai bao va cac trang béo:

a) Pbi v4i san pham béo in: Pau vao cua cong doan nay la “ban bong” da
dugc lam morat, cac ky thudt vién va hoa si dya vao yéu cau vé mit trinh bay hinh
thire tac pham trén trang béo in dé sang tao, dé xuat ¥ tudng, thuc hién y tuong
trinh bay (layout, format, mau sic...) véi timg bai bao, véi ting trang bao va ca
to bdo dam bao tinh my thuat, lam ndi bat trong tam, thu hut doc gia.

Két qua cua khau nay 13 ban “ban maket” to bao duoc duyét.
b) V&i san pham béo dién tur:
Website, trang web cua toa soan bao dién tor thuong da dugc xay dung;

cong viéc bao tri, hosting, bao mat, bdo v¢, luu trir, sao luu dir li€u, xir 1y su ¢6 k¥
thuat. .. thudc dich vu ngoai sang tao ndi dung tin, bai.

Cong viéc cua toa soan bdo la dua tin, bai bao “ban bong” da lam morat
duoc dua dén ky thuat vién quan tri mang de trinh bay hinh thirc (format chit, anh,
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video, layout...) dam bao tinh my thuat, lam ndi bat trong tam, thu hut doc
gid. Tin, bai bao trinh bay xong, sau khi dugc duyét sé dugc dang tai 1én bao dién
tu.

Trong cong tac thiét ké, ché ban, can b ky thuét cong ngh¢ thong tin can
dugc trang bi may tinh chuyén dung (c6 cau hinh cao) phu hop véi yéu cau lam
d6 hoa, man hinh rong, c6 do phan giai cao, voi cac phan mém thiét ké ché ban
chuyén dung nhu: Photoshop, Illustrator, Corel Draw, QuarkXpress...

5. Quy trinh va phwong phap thwce hién cac cong viéc in bao

Do in bao hién nay pho bién dung céng nghé in offset nén quy trinh in bao
dudi day la theo quy trinh cong nghé in offset.

a) Budc 1: Thiét ké binh ban: la viéc sap xép Céc trang trén mot to in 16n
dé sau khi in an xong, bao s¢ gap lai duoc theo ding s6 thu ty timg trang. Trudc
khi binh trang can nam r0 céc thong tin sau:

- Kho san pham.

- Kho giay in.

- Chat luong gidy in.

- Loai may in, khoang cach chira bat nhip.

- Cach thirc hoan thién san pham (d6ng kim, may chi, phay gay vao keo...).
- Phuong phép gap san pham sau khi in (gdp to in bang tay, gap bang may).
- Lya chon phuong phap binh ban bang mot trong 2 cach sau:

‘ + Phuong phap binh ban thu cong: Tinh toan céc thong sé Ve trén to dé binh
roi dan cac trang in vao dé binh; Binh thu cong bang phan mém thiét ke: Corel,
Al.

+ Phuong phép binh ban ty dong bang phan mém chuyén dyung cai dit san
trén may in.
b) Budc 2: Output Film hodc output can bang may tinh vi may in, v6i cong
ngh¢ in pho bién hién nay thi khong can budc nay.
¢) Budc 3: Output kém bang hé théng may phoi k&m thu cong hodc bang
may in kém ty dong.
d) Budc 4: In Offset bémg hé théng may in offset dung gidy cudn, in 2 mat

d6ng thoi, 1 mau hodc 2 mau hoic 4 mau; bang hé thong may in offset dung gidy
101, in 2 mat, dao mit tht cong, 1 mau hodc 2 mau, 4 mau.

e) Budc 5: cac cong tac sau in gdm cong tic xén, gip, dong tap, vao bia
bang hé thong may ban ty dong.
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6. Cung cap thong tin phan hdi

Sau khi béo da phat hanh dén cong chung, bién tap vién theo ddi sirc lan
tda cta tac pham, phan hoi ctia doc gia, dinh chinh céc 161 néu can thiét hoac ghi
nhan dé rut kinh nghi¢m.
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